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Chapter HFS 57
GROUP FOSTER CARE

Subchapter | — General Provisions HFS 57.30 Household duties.
HFS 57.01  Authority and purpose. HFS 57.305 Spending money
HFS 57.015 Compliance with administrative rules and laws. HFS 57.31 Food and nutrition.
HFS 57.02  Exceptions to rules. HFS 57.32  Education.
HFS 57.03 Inspections. HFS 57.33  Sleeping arrangements.
HFS 57.04  Definitions. HFS 57.34  Non-ambulatory residents.
HFS 57.05  Group home program and policies. HFS 57.35  Additional requirements for group homes providing respite care.
HFS 57.06 Emegency planning and preparation. HFS 57.36  Additional requirements for group homes providing care for custo
HFS 57.07 Rates and bookkeeping. dial parents and expectant mothers.
HFS 57.08 Insurance. HFS 57.37  Additional requirements focare of children 6 years of age or yeun
HFS 57.09 Weapons. ger.
HFS 57.10  Pets and animals. HFS57.38  Resident records.
HFS 57.1 Telephone. HFS 57.39  Confidentiality.
HFS 57.12  Transportation. . .
HFS 57.13  Licensee reporting requirements to the department. Subchapter V — Physical Environment and Safety
HFS 57.135 Responsibility to placing agencies. HFS 57.40  Physical plant and environment.
HFS 57.41 General safety precautions.
Subchapter || — Personnel HFS 57.42  Fire safety
HFS 57.14  Personnel requirements. HFS 57.43  Furnishings and appliances.
HFS 57.15 Hiring and employment. HFS 57.44  Sanitation.
HFS 57.16  Training.
HFS 57.17  Personnel policies and records. Subchapter VI — Licensing and Enforcement
HFS 57.18  Staf member and volunteer responsibilities. HFS 57.45  Group home location.
Subchapter 111 — Admission and Discharge HFS 57.46  Other licenses and uses.
HFS 57.47  Group home capacity limits.

HFS 57.19  Admissions.

HFS57.20 Discharge. HFS 57.48 General conditions for approval of application.

HFS 57.49 License application.

Subchapter IV — Resident Care HFS 57.50 Licensure prohibited.

HFS 57.205 Principles for nurturing care. HFS 57.51  Probationary and regular license.
HFS 57.21  Staf to resident ratios and supervision. HFS 57.515 License provisions.

HFS 57.22  Resident activities. HFS 57.52  Corporate licensure.

HFS 57.23  Treatment planning and assessment. HFS 57.53  Transferability of license.

HFS 57.24  Resident rights. HFS 57.54  Posting of license and citations.
HFS 57.25 Medical care. HFS 57.55 Sanctions and penalties.

HFS 57.26  Dental care. HFS 57.56 License revocation.

HFS 57.27  Behavior intervention. HFS 57.57  Summary suspension of a license.
HFS 57.28 Clothing. HFS 57.58  Appeal procedure.

HFS 57.29  Hygiene. HFS 57.59 Complaints.

Note: Ch. HSS 57 was renumberedctn HFS 57 under 13.93 (2m) (b) 1., Stats. HFS 57.03 Inspections. (1) The department may visit

andcorrections made under s. 13.93 (2m) (b) 6. and 7., Stats., Regestember ; ;
1999,No. 528; Chapter HFS 57 as it existed on December 31, 2005, was reypeile nd |nspect a group home and for such purpcmall be given

anew chapter HFS 57 was created Register September 2005 Nof5871€06.  unrestrictedaccess to the premises.
o (2) At the request of the department or a placing agémey
Subchapter | — General Provisions licenseeshall make available fanspection all records on foster
care children received by the group home.
HFS 57.01 Authority and purpose.  This chapter is pr0  History: CR 04-067: crRegister September 2005 No. 597, &f1-06.
mulgatedunder the authority of s. 48.67, Stats., to carnjicens
ing duties authorized under s. 48.66, Stats. The purpose of thig1FS 57.04 Definitions. In this chapter:
chapteris to protect and promote the health, safety and welfare of (1) “Agency—operatediroup home’means a group home for
childrenplaced in group homes. which the licensee is a public agency other than the department.

History: CR 04-067: crRegister September 2005 No. 597, £f1-06. (2) "Background information disclosure form” means the

. . - . department'form HFS 64, on which a person provides certain
HFS 57.015 Compliance with administrative rules information concerning the persabackground.

and laws. A person who is licensed under this chapter shall oper . L S .
(3) “Behaviorintervention” means any containment, manage

atethe group home in compliance with this ch rovisions h i .
group P 3tz p mentor treatment technique or procedure used to intervene in a

of the license, and applicable state, federal, and local law . : h X
History: CR 04-067: crRegister September 2005 No. 597, £+1-06. resident’'sbehavior when that behavior poses a clear and present

danger of serious physical harm to the resident or to others.
HFS 57.02 Exceptions to rules. (1) The department (4) “Caregiver”has the meaning given in s. 48.685 (1) (ag),
may grant an exception to a non-statutory requirement of thésats.

chapterif the department determinésat the exception will not (5) “Caregiverbackground check” meatise search required
jeopardizethe health, safetypr welfare of any child served by thepy 5 "48.685 (2), Stats.

grouphome. _ _(6) “Child” means a person under 18 years of age or a person
(2) A request for an exception to a non—statutory rule requirgqe 18 years of age or older who remains under the jurisdiction of
mentshall be made in writing to the department and shall justifife juvenile court or who is being provided services by a child wel

eachreason for requesting an exceptiofhe request shall also fare or juvenile justice agencyFor the purposes of this chapter
describean alternative that meets the intent of the requiremenichjlg” includes a “juvenile” as defined in s. 938.02 (10m), Stats.

Note: Requests for an exception shoble sent to the regional licensindioé L ” e .
listedin Appendix A that serves the group home. (7) “Child abuse” means abuse as specified in s. 48.02 (1),

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. Stats.
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(8) “Child neglect” has the meaning given in s. 48.981 (1) (d), (30) “Placingagency” means an agency that is licensed under
Stats. S.48.60, Stats., and ch. HFS 54, to place children into adoptive

(9) “Corporation-operategroup home” means a horfier homes foster homes or group homes, to accept guardianship of

which the licensee is aon—profit or proprietary corporation thatchildren or to license foster homes,caunty department with
operatene or more group homes. powersand duties as defined under s. 48.57, Stats., the depart

(10) “Custodialparent’ means a resident whose child residé@em’the Wisconsin department of corrections or any other autho
in the group home with the resident. fized placement authority

“ " : (31) “Premises’means the physicalant of the group home,
ser(\%i)es Department’means the department of health &rdily thetract of land orwhich the group home is situated and any other

(12) “Emergency”’means serious medical incidents, fire torbUiIding or structure on that land.
nadoesflooding, and loss of services to the group home such 865(32) Programdirector” means a person thaeither on stdf

s : nder contract with the group home to provide program-over
ﬁlseggéﬂg/éﬂtesat, water or telephone, or threats to the premlses&gllﬁlt and case management for residents of the group home.

(13) “EPSDT” means early and periodic screening, diagnoa'ﬁég:éeoaegﬁfir?eelp | mear&s_ a}n |nd|g|dqalfthatt)t _|sf used g"ﬂ‘ f
andtreatment of persons under s. HFS 107.22. . . gular and infrequebasis for brief periods o
) . timeto provide care for residents.
(14) “Family-operatedyroup home” means a home for which note: An individual regularly scheduled to replace a resident carostafays
thelicensee is one or more individuals who operate not thare off or for prolonged periods is considered a resident cafe staf
onegroup home. (34) “Resident” means a child placed for care and mainte
(15) “Fit and qualified” means displaying thapacity to suc hancein a group home under a court order or by a voluntary agree
cessfullynurture andtare for children and shall not include a hisment.
tory of a civil action, criminal conviction or administrative rule (35) “Residentcare st&f means an individual employed by
violation that substantially relates toe care of a child; a history a licensee to be the usual and primary caregiver of residents.

of exercising unsound judgment or abuse of alcohol or drugs. (36) “Residentrights” means the rights specified in s. 51.61,
Note: For help in determining whether a civil action, criminal conviction, or : : .

administrativerule violation substantially relates to the care of children cossult Stats.,and ch. HFS 94, of a resu:jent who receives a service f_OI’

HFES 12.06. alcoholor drug abuse, a mental illness, or a developmental dis
(16) “Group home” means a facility operatdy a person ability or for residents not receiving those services, riginis

licensedby the department pursuant to s. 48.625, Stats., to provitfievanceprocedures thaare comparable to those found in s.

24-hourcare for 5 to 8 residents. >1.61,Stats,, and ch. HFS 94. _
(17) “Group home manager” means a person who is responsi, (37) “Respitecare” means maintenance and care ohied
ble for the day—to—day operations of a group home. with emotional, behaviorakognitive, physical, or other condi

“ o . tion including being at risk of abuse or neglect, placed in a group
(18) "Guardian” means a person or agency appointed by mefor a period of 15 consecutive days or less.

courtto have the duties araithority of guardianship as describe Note: Respite care can be used to relieve a parent or other care provider from the

unders. 48.023, Stats. d_ema_nds of ongoing care when a child is at risk of abuse or neglect or in other crisis
(19) “HealthCheck provider” means a provider certified situationsor both. ) i

underch. HFS 105, to provide EPSDT health assessment and(38) “Serious juvenile dender” means a person to whom the

evaluationservices. courthas given the disposition specified in s. 938.34 (4h), Stats.

(20) “Householdmember” means any person who resides, or (39) “Sponsoring agency” means a child welfare agency
is expected to reside, at the group home, who is not a resitierficensedto place childremn group homes, a county agency speci
the group home and who has or may have direct contact wftRd in s. 48.56 (1), Stats., or the department; which enters into a
grouphome residents, whether or not related to the licensee. Written contract with the licensee.

(21) “House rules” means a summary of the group hame’ (40) “Staff member” means a group home director or-man
standards related to resident conduct, responsibilities, expe@g@er,resident care stafor relief help.

tions,and daily activities. (41) “Supervision"means guidance of the behavior activ-
(22) “Law enforcement agency” has the meaning gives. ities of a resident by staf member who is within sight or sound
165.83(1) (b), Stats. of a resident.

(23) “Legal custodian” means a persarher than a parentor ~ (42) “Treatmentplan” means a written plaof services to
guardian,or an agency to whom legal custafya child has been meetthe specific treatment goals and care needs of a resident.
transferrecby a courtbut does not include a person who has only (43) “Universal precautions” means measures takeprs

physicalcustody of a child. vent transmission ofnfection from contact with blood or other
(24) “Legal custody” has the meaning given in s. 48.02 (12potentiallyinfectious materials as recommended by the U.S. pub
Stats. ic health service centers for diseasentrol and adopted by the

(25) “Licensee” means a person licensby the department U.S. occupational safety and health administration (OSHA) as 29

pursuanto s. 48.66, Stats., to operate a group home. CFR1910.1030. o ) )
(26) “Parent’ has the meaning specified in s. 48.02 (13 (44) “Volunteer” means an individual who provides services
Stats. o in s. 938.02 (13), Stats T 20 a group home but is not paid for those services.

B | . Note: This definition doesiot mean that a volunteer cannot be reimbursed for
(27) “Permanencyplan” means the plan required under Sexpenses.

48.38(2), Stats., that is designed to ensure that a child placed ihlistory: CR 04-067: crRegister September 2005 No. 597, &£1-06.

agrouphome is safely reunified with the chédfamily whenever

appropriatepr that the child quickly attains a safe placement in HFS 57.05 Group home program and policies.

a home providing long-term stability (1) PROGRAM STATEMENT. Each group home shall have a written
(28) “Physicalcustody” means actual custody of the person programstatement that shall include all of the following:

theabsence of a coustrder granting legal custody to the physical (a) A descriptiorof the group home’purpose and philosophy

custodian. (b) A description of the services available through or provided
(29) “Physician” has the meaning given in s. 448.01 (5), Statby the group home.
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(c) A description of the type, age, and sex of the resgmt  gencytelephone number “dImay be posted in place of separate
lation served by the group home. emergencyprovider numbers.

Note: Types of resident population refers to a description of the population served (a) Ambulance service.
by the group home, for example whether the grooime serves children with devel X
opmentaldisabilities; emotional or behavioral disorders; alcohol, drug or other sub (b) Fire department.
stanceabuse problems; juvenile delinquents; correctional aftercare placements; cus (c) Police department.
todial parents; expectant mothers; respite care; or children under 6 years of age. (d) Hospital

(d) A description of thelaily activities available to residents. (2m) Thetelephone number die poison control center shall

(e) A description of house rules for expected resident condug& posted by eacph telephone on theppremises

() A non-discrimination statement that indicates that the (3y Eachgroup home and vehicle ustsitransport residents
grouphome does not discriminate against a resident becausgQl| have a first aid kit or first aid suppligxcluding gauze and
race or cultural identification, sex, age, calareed, ancesiy ghesivehandages, tape and latexvimyl gloves; and that will
national origin, disability political afiliations, or religious nroyidecare tothe maximum number of residents allowed under
beliefs. - the group home license. The first aid kit or first aid supplies shall

(2) PoLiciES AND PROCEDURES. In addition to the emgency beinventoried and re-supplied after each use.
planningand personnel policies and procedusggiired under ss. (4) phonenumbers of stinembers to be notified in case of
HFS57.06 and 57.17 group home shall have written policies;n accident, the name, address, and telephone number okeach

andprocedures that include all of the following: ident's health care provider and written consent from the- resi
(@) Criteria for levels of supervision of on—premise arfe of dent’sparent, guardian, or legal custodian for eyaacy medical
premiseactivities of residents. treatmentshall be carried in a vehicle when transporting a resi
(b) Confidentiality of resident records. dent.
(C) Medication administration, storage and disposal. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.
(d) Prohibiting from the premises any person whose behaviorHFS 57.07 Rates and bookkeeping. (1) CORPORA
givesreasonable concern for the safety of residents. TION-OPERATEDGROUPHOMES. (a) A corporation—operated group
(e) The use of universal precautions. home shall establish a per client rate for services pursuant to
(f) Behavior intervention. departmenbudget guidelines. The licensee shall arrange for an

‘L . annualaudit report for the group home from a certified public
(@) qude pre_ventlon. . . accountanpursuant to s. 46.036 (4) (c), Stats.
(h) Serious incident reporting requirements. Note: Department budget guidelines can be obtained by calling or writing any one
(i) Notifying the appropriate local law enforcement agency ¢f the regional licensing ies listed in Appendix A.
aresident leaves the group home without permission or fails to(b) The corporation shall beesponsible for the secure and
returnto the group home after an approved leave. judicioususe of the funds of the group home. Policies and prac
() Resident access to confidential family planning servicedicésshall be in accord with sound budgeting, disburserardt

(k) House rules that shall include all of the following: auditcontrol procedures.

. . (c) The corporation shall maintain a system of business man
J t1 A description of acceptable and unacceptable resident C%ementand stdfing to ensure maintenance of complete and
uct.

) accurateaccounts, books, and records.
2. Curfew requirements. o (d) Upon request the corporation shall provide the department
3. A description of the consequences for violations of houggth financial information about the corporation or about any
rules. grouphome operated by the corporation.
4. Procedures related to a reside@ibsence from the group  (2) FamiLYy-OPERATED GROUP HOMES. A family—operated
home without permission. group home shall establisand maintain a bookkeeping system
(L) Prohibiting smoking on the group home premises and tihataccurately identifies income and disbursements for each resi
vehiclesused to transport residents. dentby categories as defined in the uniform foster care rate setting
(m) For grouphomes that serve custodial parents, policies giandards Resident funds shall not be co-mingyeith the funds

visitation between a child of a resident ahdt childs non—custe OF Property of the licensee or household members, or others.
dial parent Note: Uniform foster care rate setting standards are available from county social
P ’ serviceor human service departments.

(n) Prohibiting the use of resident labor as a substitute for (3) Agency-oPERATEDGROUP HOMES. An agency-operated
employmenbf a suficient number of competent persons to epefgrouphome shall establish a per client rate for services according

ateand maintain the group home. to department budget guidelines. The licensee shall arrange for
(o) A workable plan focontacting the licensee or a $taem  anannual audit report for the group home from a certified public
berwhen necessary accountantn accordance with s. 46.036 (4) (c), Stats.
History: CR 04-067: crRegister September 2005 No. 597, £f1-06. Note: Department budget guidelines can be obtained by calling or writing any one

of the regional licensing Bes listed in Appendix A.

HES 57.06 Emergency planning and preparation. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

(1) Thelicensee shall have written procedures for all of the fol |ES 57,08 Insurance. (1) A corporation-operated or an
lowing: agency-operategroup homeshall purchase and maintain insur

(@) In case of emgency contacting the placing agen@ar  ancethat provides coverags the premises and of the risks of the
ent,guardian, or legal custodian, emency service providers, a grouphome in the provision of services as identified by an insurer
resident'shealth care providgthe licensee, and stahembers.  licensedby the ofice of the commissioner of insurance.

(b) Fire safetyevacuation drills and response, including evac (2) Unlesswaived by the department under s. 48.627 (2) (b),
uationof residentswvith limited mobility, limited understanding, Stats.,a family—operated groupome shall purchase and maintain
or hearing impairment in case of fire as specified in s. HFS 57.4@meowner’sor rentets liability insurance that provides cover
(2) (c), or other emeency. agefor negligent acts or omissions by children plaicetthe group

(2) Thetelephone number of each of the following egeeicy homethat results in bodily injury or property damage to third par
serviceproviders shall be posted by each telephone on the prdiis pursuant to s. 48.627 (2) (a), Stats.
ises. If the emegency service providers listed below can be (3) The licensee shall purchase and maintain metdricle
reachedvy dialing the emegency number “91", then the emer bodily injury andpropertydamage liability insurance that pro

RegisterOctober 2005 No. 598
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videscoverage on each motor vehicle used to transport residents(1l) Serious INCIDENTS. The licensee shall reportsrious
Theamount ofmotor vehicle insurance purchased under this suimcidentby telephone, mail or facsimile to the regiondicefthat
sectionshall be consistent with the amounts specified usderservesthe group home within 72 hours after each occurrence
121.53(1), Stats. including all of the following:

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (@) Any incident of suspected child abuse or neglect by an
) . employeeof the group home, volunteer of tiggoup home or
HFS 57.09 Weapons. No weapons, firearms, or ammuni householdnember of thgroup home; including a report made

tion may be on the premises. .
History: CR 04-067: crRegister September 2005 No. 597, &f1-06. to a law en.forcement a_ger)ca county department of social
humanservices, or a child welfare agency

HFS 57.10 Pets and animals. (1) Any animal thatis (b) Each incident requiring law enforcement services at the
kepton the premises as a pet shall be vaccinated against rabiegr@gphome or that involves a resident.

determinedappropriate bya veterinarian and shall be tolerant of Note: Examples of serious incidents requiring law enforcement services include
residents actssuch as physicalr sexual assault, drug relateéeokes, damage or theft of prop
' . . . erty or weapons éénses. Serious incideraso include incidents in which a runaway
(2) A pet suspected of being ill or infectetall be treated residents held by law enforcement for arfarise such as assault, theft or weapons
immediatelyfor its condition or removed from the group home Yiolations.

(3) Pens,cages, litter boxes and outside araaed by pets  (C) The use of arestraint on a resident. A report on thefuse

shallbe kept clean. arestraint shall be made following the requirements in s. HFS
(4) Eachpet shall be kept and handled in a manner that pr%7'27(3) (C)_' ) )
tectsthe safety and well-being of residents and the pet. (d) Any injury or trauma to a resident or stafember for
(5) No pet may be allowed in any area while food is being prd/ich the resident or staimember requires the services of a
pared icensedmedical professional including all of the following:
History: CR 04-067: crRegister September 2005 No. 597, &£1-06. 1. A broken bone.
) ) 2. Aburn.
HFS 57.11 Telephone. A telephone that isperational 3. A concussion
shallbe available on the premises at all times. ' L .
History: CR 04-067: crRegister September 2005 No. 597, ££1-06. 4. A wound requiring stitches.
5. The ingestion of poison or drug overdose.

HFS 57.12 Transportation. (1) The licensee shall pro 6
vide safe transportation of residents.

(2) Exceptas provided in sub. (3) each $takember or volun
teer that transports a resident shall be at least 21 years of age, gp
atleast one year of experience as a licensier, and hold a cur .
rentWisconsin operatos license for the type of vehicle driven. () The death of a resident.

(3) Beforeany stafmember or volunteer mayansport a resi (9) A suicide attempt by a resident.
dent,the persors driving record shall be obtained, reviewed by (h) Outbreak of a reportable communicable disease as defined
thelicensee and kept on file at the group home. A pessehose in ch. HFS 145,
driving record shows any one of the violatiosigecified in s. Note: Information regarding reportable communicable diseases cabtaeed
346.620r 346.63, Stats., having occurred in the last 12 monthn local county public health departments. _
may not transport a resident. (i) A condition orsituation that requires the removal of resi
Note: To obtain a copy of a driving record, contact the Bureau of Driver senicddentsfrom the group home or the closure of the group home.
Departmenbf Transportatlon,.g). Box 7918, Madison, WI 53707.. () Any physical damage to the premighat would aflect
_ (4) Thenumberof residents transported in a vehicle at any ongmpliancewith this chapter including arstructural damage that
time may not exceed the passenger limit spectfigthe vehicles \yould affect the safe shelter of children or any failure in the-heat
manufacturer. ing, cooling, electrical, plumbing, amoke or fire detection sys
(5) Any vehicle used by staf member or volunteer to trans temthat is not repaired dhat cannot be repaired within 24 hours
portresidents shall be in safperating condition. At 12-month afterthe failure occurs or becomes known.

intervalsthe licensee shall provide thepartment with evidence K) A fire on the premises that requires the services of a fire
of a vehicles$ safe operating condition on a form CFS-0052. de;()a?rtment. P q

Note: Form CFS-0052yehicle Safety Inspection, provides instructions on who Note: - : . o
f : f ; h ote: Form CFS 2146, Serious Incident Report, may be used to report serieus inci
may conduct the inspection and is used to record evideie@ehicles safe operat dents. The form can be obtained from Iﬂupartngent; wek))lsite at hfg.wiscon—
ing condition. The form may be obtained from the Departmenebsiteat sin.gov or by writing or telephoning any one of the regiorfadeslisted in Appendix
A

. A traumatic incident such as a resident who nearly drowns
or sufocates or who goes into shock.

e) An error in medication administration by either a resident
taf member

www.dhfs.wisconsin.gov/forms/index.htor from the Forms CenteDCFS, FO.
Box 8916, Madison, W1 53707-8916.

(6) Vehiclesshall be clean, uncluttered, and free of obstruc (2) DISCHARGEOF RESIDENTSFROM OUT-OF-STATE. At the end
tions on the floors. aisles and seats. of each month, the licensee shall report in writing to the depart

nt's interstate compact fide of each resident from out-
of=statethat is dischayed from the group home that month. The
ortshall include all of the information specified in s. HF=S20

(7) Vehiclesshall have seat belts as prescribed under s. 347
(1), Stats. Seat belts shall be worn by vehicle occupants
requiredunder s. 347.48 (2m), Stats. Seat belts shall not () to (e)

shared. . . Note: Reports of dischged residents from out-of-state may be mailed or faxed
(8) Eachchild who is 4 years of age or younger or Whose Interstate Compact on Placement of Childigivjsion of Children and Family

weightis 40 pounds or less shall be transported in accordance v?i@h/iceﬁl V\Esé(\)/s\ﬂsgg 651, FO. Box 8916, Madison, WI 53708-8916. The faesim
the requirements under s. HFS 57.3T)(1 lle number s (608) 266-5144.

(9) Eachmotor vehicle used to transport residents shall be (3) VEHICLEACCIDENTS. Within 7 calendar days after an acci
insuredas required under s. HFS 57.08 (3). entinvolving a vehicle transporting a resident, the licensee shall

History: CR 04-067: crRegister September 2005 No. 597, Bf1-06. submita copy of any resulting police report to the department.
(4) PLACEMENT OF JUVENILE OFFENDERS. The group home

HFS 57.13 Licensee reporting requirements to the shall notify the regional licensingffice that serves the group

department. A licensee shall report all of the following to thehomein writing, by phone or facsimile within 48 hours of the
department: admissionof each serious juvenilefehder as defined in s. HFS

RegisterOctober 2005 No. 598


http://docs.legis.wisconsin.gov/code/admin_code

File inserted into Admin. Codel+1-2005. May not be current beginning 1 month after insert date. For current adm. code see:
http://docs.legis.wisconsin.gov/code/admin_code
223 DEPARTMENT OF HEALTH AND FAMILY SERVICES HFS 57.14

57.04(38) unless that is the primary client group served by the HFS 57.135 Responsibility to placing agencies.
grouphome. (1) Thelicensee shall notify the placing agencysasn as pes

(5) BEHAVIOR INTERVENTION. A licensee shall report tthe Sibleof any emegency involving the resident. This includes-seri
departmeneach incident of physicaéstraints used with a resi ousillness or injury requiring medical treatment, death cést
dentwithin 72 hours of each occurrence. dent or child, unauthorized absendeom the home, use of

Note: Form CFS 2146, Serious Incident Report, may be used to report physipRlysicalrestraint, physical intervention, or aother similar crisis
restraints. The form can be obtained from the Departnwentebsite at wvw — relatedto a group home resident. This requirement does not
dhfs.wisconsin.gowr by writing or telephoning any one of the regionéites listed relievethe licensee from first taking whatever actionésessary

in Appendix A. .
(6) ProOFOF INSURANCE. The licensee shall annually submitto protect the health, safety and welfare of the resident.

to the department proaff insurance purchased and maintained (2) Thelicensee shall keep the placing agency informed of the
pursuanto s. HFS 57.08. resident’sprogress while in care astiall consult with the agency

regardingtreatment plans and treatment plan reviews, care; train

(7) DISCONTINUING OR CHANGING OPERATIONS. (a) The : L
licenseeshall notify thedepartment in writing at least 30 calendaﬁ%ﬁﬁfﬁ%&%& he resident whenever more than the day~to-day

daysbefore discontinuing operation of a group home. The NotiC&,i¢orv: CR 04-067: crRegister September 2005 No. 597. ££1-06
shallinclude the dischge summary specified in s. HFS 57(2D oy - cregisier september o- 5% '

andthe post-dischge plan required under s. HFS 57.23 (3) (b), Subchapter |1 — Personnel
for each resident
(b) The licensee of a corporation—operated group reirat HFS 57.14 Personnel requirements. (1) DEFINITIONS.

notify the department within 30 calendar days of any change in fRethis section, “college” or “university” means an institution
executiveresponsible for the group home, the chairpersahef which is accredited o degree granting level by an accrediting
boardor in the corporate structure. agencywhich is listed by théJnited States department of educa

(8) PLans oFcorrecTION. If requested by the department, théion as a nationally recognized accrediting agency
licenseeshall submit a plan of correction for cited violations of (2) AcereQUIREMENT. A staf member hired or contracted for
this chapter or ch. 48, Stats., iffamat provided by the depart on or after January 1, 2006, shall be at least 21 years old. Except
ment. The plan of correction must be received by the sip¢&i  asprovided in sub. (4) (a), a stahember who is 19 or 20 years
fied by the department and be approved by the licensing represgil may be hired or employed, if during the individealourse of
tative. employmentthe individualis enrolled in and regularly attends a

Note: The licensing representative will notify the licensee at the conclusion Ot%llegeor university with a major in any of the foIIowing:
licensingvisit or within 10 working days after the licensing visit, if a plan of cerrec

tion is required, the date the plan of correction is to be received by the Department,(a) Social work.
and format. _ _ (b) Sociology

(9) FIRE SAFETY INSPECTION. The licensee shall submit annu (c) Special education
ally to the department, the results of the fire safety inspection ’
requiredunder s. HFS 57.42 (4). (d) Psychology

(10) BACKGROUND INFORMATION REPORTING. (a) When an (€) Cpupsel!ng _and guidance.
individual that is not a client becomes a houselmtmber oris ~ (f) Criminal justice.
expectedo become household membgthe licensee, as soon as (g) Any otherarea in the human services field as approved by
possible,but no later than the departmantiext business day the department.

shall submit to the department a background information disclo (3) HeautH. (a) Each st&fmember and volunteer shall be
sure form for the individual. physically,mentally and emotionally able to provide responsible
Note: The background information disclosure fofform HFS 64) may be carefor residents and shall not pose an imminent threat of harm

obtainedfrom the Departmerg’'website at wwwdhfs.wisconsin.gov duy writing or : . f
telephoningany regional licensing Be listed in Appendix A. to residents or to the quality and manner of their care.

(b) As soon as possible but later than the departmesitiext (b) If the department has reason to believe that the physical or
busineswday the licenseeshall report to the department for thementalhealth of a stafmember or an applicant for employment
licenseeand eacthousehold member who is 10 years old or oldép@y endanger a resident, the department may require that-a writ

all of the following background changes: ten statement be submitted by a physiciarif @ppropriate, by a
1. The person has been convicted of any crime licensed mental health professional that certifies the condifion

) S ) the individual and thepossible d&ct of that condition on the
2. The person has been or is being investigated by any goveffhyphome or the residents in care.
mental agency for any act, feinse or omission, including an .
investigationrelated to the abuse or neglect, or threat of abusevﬁéfél|R0EthlrJ1§$8”SOT®T;' A é'fsir:]sneeel,Sha” staach group home
nelglte((:ji, to a resident tc_)lothefr in?iin’iiual; or an investigation (a) A program diregtc?r The prog;]ram director shall be at least
relatedto misappropriation of a cliestproper

pprop property 21 yearsold, have a 4-year college degree in one of the major

3. The person has a governmental finding substantia Ids of study specified in sub. (2), and 2 years of supervised child
againstthem of abuse or neglect of a client or of misappropriati elfareworkyex%erience. Thé(pzc')gram é/irector fun?:tion can be

of property . . providedby a sponsoring agencifhe program director or spon
4. In the case of a position for which the person must be Ckringagency shalbversee program operation and development
dentialedby the department of regulation and licensing, the pegnddo all of the following:

sonhas been denied a licensetoe persors license has been 'y *payiew the appropriateness of admission of each child to
restrictedor otherwise limited. the group home

5. The person has pending criminal e _ 2. Participate in developing, reviewing, and updating resident
(11) WELL WATER NITRATE LEVELS. For group homes with gssessmentsnd treatment planning.

expectanmmothers or infantander 6 months old, the licensee shall 3. Provide technical assistance to tesidentcare stafand
reportwater nitrate levels as required in ss. HFS 57.36 (8) agaenéies

57.37(8). 4. Periodically revi d upd h lici d
Note: Reports submittednder this section should be submitted to the regional - Periodically review and update group home policies an
licensingoffice listed in Appendix A that serves the group home. procedures.
History: CR 04-067: cr Register September 2005 No. 597 &f1-06; Note: A sponsoring agency is defined in s. HFS 57.04 (39) to mean a child welfare
reprinted to correct printing error in (1) (e), Register October 2005 No. 598. agencylicensed to place children in group homes; county agency specified in ch.
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48.56 (1), Stats.; or the department, which enters into a written contract with thysicalrequirements of thposition and that the stahember is

licensee. "n general good health.
(b) A group homemanager_The group home manager shall note: A HealthCheck form may be obtained by contacting the local poksitth
oversedahe day-to—day operations$ the group home. The groupdepartment.Physical examination report forms dam obtained by contacting the

homemanager shahave the qualifications specified in pgr). ~ regionallicensing ofice listed in Appendix A. ) o
A grouphome manager may also function as the program director(d) Make a determination of whether the applicant is fit and

if the group home manager meets the requirements specifie@ulified.
par.(a). Note: The term “fit and qualified” is defined in s. HFS 57.04 (15) to mean a person
. . who displays theapacity to successfully nurture and care for children and who does
(c) The licensee shall employ at least 2 resident cark stabthave a history of aivil action or criminal conviction or administrative rule viola
Additional resident carstaf shall be employed in numbers fsuf tion that substantially relates to the care of a child, or who exercises unsound judg
cientto meet the sthfo resident ratios specified in ss. HFS 57 zglentor who abuses alcohol or drugs. For help in determining whether a civil action,
. 2%

. . . iminal conviction, or administrative rule violation substantially relates to the care
and57.36(5) and for any dfpremise activities. Resident careof children, consult s. HFS 12.06. y

staff shall be responsible for the day to daye and supervision  (g) Nothing in this section requires a licenseite an appti
of residents and shall have at least one of the following qualifiGgyntfor employment or to retain any staiember

tions: . . . (3) Thelicensee shall require each $t@ember to complete
1. Abachelor or associate degree from a college or universifyyackgroundnformation disclosure form and shall conduct a
in any one of the majors specified in sub. (2). caregiverbackground checkn each stdimember every 4 years
2. At leastone year of full-time experience working in a-for or at any time within that period.
mal program with the type of resident population served by the (4) A licensee may not hire or employ a person who has had
grouphome. a group home license revoked or denied within the last 2 years.
3. Certificationas a child and youth care worker under the History: CR 04-067: crRegister September 2005 No. 597, ££1-06.
standard®f the Wsconsin Association of Child and¥th Care
Professional®r other department-recognized certifying author HFS 57.16 Training. (1) ORIENTATION. Within the first
ity. weekof hire, the licensee shall provide the staémber with all

Note: A copy of the standards of theistonsin Association of Child andb¥th  of the following;
CareProfessionals can be obtained from the wmaeycp.og/ or by contacting . L
WACYCP at 161 W Wisconsin Arenue, MilwaukeeWwi 53202; telephone (414)  (2) A job description created under s. HFS 57.17 (1) (a). The
227-3130. Information regarding other recognized certifying authorities may b@b description shall be signed and dated by each rstaiber
obtainedby contacting any regional licensindioé listed in Appendix A. uponreceipt by the stefnember

4. Completion of a traineeship program in which the resident (b) The group home’program statement and policies and pro

carestaf has worked with qualified, experienced resident care,qyresjncluding the personnel policies and procedures created
stafffor at least the first 80 hours of employment and received af,qers. HFS 57 17 Q).

entationtraining as specifiednder s. HFS 57.16 (1), before work . . . .
P ) : (c) Requirements of child abuse and neglect reporting-speci
ing independently with residents. ) . h
- . fied under s. 48.981 (2) arfd), Stats., and information on how to
(5) ReLEF HELP. Thelicensee may use relief help to tempoid%ntify and report abuse or neglect situations.
0

rarily provide care and supervise residents when the number d) Instructi how to Ui tinquish d
residentcare stdfis not suficient to meet the stafo resident __(d) Instruction on how to usige extinguishers, and on emer

ratiosspecified under s. HFS 57.21 or 57.36 (5). gencyand evacugtion p“_’ced“res- .
(6) VoLUNTEERs. Each volunteer used by the group hom? (e) Any other information that would orient the $tafember
0

shallbe supervised by a stahember Before a volunteer may ' the group home. _

beginperforming activities, the licensee shall do all of the follow (2) CPRAND FIRSTAID TRAINING. Within 6 months after the

ing: dateof hire, each sthimember shall successfully complete first—
(a) Orient the volunteer to the activities that the volunteer m@if! fraining and cardio—pulmonary resuscitation training from an

P P ericanRed Cross or a program certified by the American Red
S(re(;fccg(rjrll?es:pecmed in the group horagiersonnel policies and Crossor American Heart Association. The certification shall be

(b) Provide each volunteer with the confidentialigguire renewed in accordance with training guidelines .
ments specified under s. HFS 57.39 and the child abuse an (3) FIRE SAFETY AND EVACUATION TRAINING. Within 6 months

neglectreporting requirements specified under s. HFS 57.18 (Pj{€rthe date ohire, each stkimember hired or contracted for on
History: CR 04-067: crRegister September 2005 No. 597, B£1-06. r after January 1, 2006, shall successfully complete fire safety

andevacuation training provided by thadtbnsin Echnical Col
HFS 57.15 Hiring and employment. (1) In thissection legeSystem or a comparable course approved by the department.
a“physicians assistant” has the meaning in s. 448.01 (6), Stats. (4) INFANT AND TODDLER CARE. Before a stdfmember or vol
(2) Beforean applicant begins employment, the licensee shamteermay provide care and supervision foriafant or toddler
do all of the following: asdefined under s. HFS 57.37 (2) (a) and (b), thé stamber or
(a) Conduct and document a caregiBackground check pur Volunteerused to meet statb child ratios shall complete the train
suantto s. 48.685, Stats., and ch. HFS 12, on each applicant.iNd Specified under s. HFS 57.37 (4). _

Note: Forms for conducting a caregivieackground check, including the back ~ (5) CONTINUING EDUCATION. A licensee shall provide or
groundinformation disclosure form (form HFS 64) may be obtained frodémart  grrangefor at least 24 hours of continuing education annually
fleid office Tsted in Appendnca 00" O Py riing ertelephoning any reg'om“gachstaf member The training shall pertain to caring for the resi

dentpopulation served by the group home/pds of training that

(b) Obtain favorable referencé®m at least 3 non-relatives, " ;
with documentation by letter from the referencédy documenta ey be acceptable to thiepartment to meet continuing education
quirementsnclude all of the following:

tion in the record of verbal contact with a reference. Document& = 4 o )
tion shall include the date contact was made, the name of the indi (@) Formal courses resulting in credits or continuing education
vidual conducting the reference, the name of the individudnits.
contactedand a summary of the response. (b) Training provided by the licensee, a takmbeyor a vot

(c) Upon hire and before working with residents, require eagtiteer. A summary of theraining syllabus shall be kept on file
staff member except relief help to have a tuberculosis test ardthe group home.
provide certification from a physician, physician assistant, or a (c) Workshops, conferenceseminars, lectures, correspon
HealthCheckprovider that the sthinember meets the minimum dencecourses, or home study courses.
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(d) Time spent reading and viewing educational materials per (3) VOLUNTEERPERSONNELRECORD. Thelicensee shall estab
tainingto the resident population served by the group home miggh and maintain on the premisasolunteer personnel record for
be counted for up to 5 hours of continuing education per. year eachvolunteer used by the licensee. Each record shall contain all

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. of the information required in sub. (2) except the physical
examinationor HealthCheck form and caregiver background

HFS 57.17 Personnel policies and records. (1) Poui- checkresults.
cies. A licensee shall have written personpelicies and proce  History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

%Lg:es. The policies and procedures shall include all of the fellovx./. HF(81)57F.>18 Staff mengggla(g ()j Voéug;eeé responls,ibil de f
. . - . ities. ursuantto s. 48. an , Stats., a licensefe, sta
. (fa) Th% crreatllon and use 9;.{.?.'0 des‘é”gt':.j"m describe the emperor volunteer who knows dras reasonable cause to-sus
stal membetrs roles, responsibiiities and duties. . pectthat a child has been abused as defined in s. 48.02 (1), Stats.,

(b) An orientation plan that shaticlude how and when orien or neglected as defined in s. 48.981 (1) (d), Stats., shall immedi

tation of new hires and volunteers will be conducted dadu  ately inform by telephone or in person, a county department of

mented. N humanor social services or a local law enforcement agency
(c) Work schedules ofach stdfmember and policies on the  (2) Staff members and volunteers shall keep informatinad
use of relief help. recordson residents confidential pursuant to the requirements in
(d) Continuing education and training requirements. s. HFS 57.39.
(e) Designation of the chain of command or supervisorystruc (3) Eachstaf member shalhotify the licensee as soon as-pos
turein the group home. sible, but no later than the stahembets next workingday of all
(f) A requirementhat each stafnember notify the licensee ©f the following: .
assoon as possible, but no later than thé stambets next work (@) A conviction of any crime.

ing day of the circumstances listed in s. HFS 57.18 (3). (b) A current or past investigation by any governmental
(g) A description of the activities that a volunteer may perfor@gencyfor any act, dense, or omission, including an investiga

for the group home, orientation of the volunteseipervision and tion related to the abuse or neglect, or threat of abuse or neglect,

assurancéhat the volunteer illowing group home policies and t0 @ child or other client, or an investigation related to misap

proceduresand thenformation to be provided on the laws of conPropriationof a clients property

fidentiality and reporting of abuse and neglect. (c) A governmental finding substantiated against them of
(h) Handling of emeyencies. abuseor neglect of a client or of misappropriation of a client’
(2) PersoNNEL RECORDS. The licenseeshall establish and property.

maintainon the premisea personnel record for each staem (d) A denial, restriction, or other limitatiaf a license or cre
ber. Each personnel record shall contain all of the followiorg dentialfrom the department of regulation and licensing.
the staf member for which the record was created: (4) The staf member shall demonstrate competency in the

(a) A completed application for employment that shall includ@f®UPhomes program statement, policies and procedurss

the staf membets name, address, date of birth, training, eduCéanisrt‘ii/POcnRSIc)tjtllglai-sérgggs:gSslg;2;332?65 No. 567, 561-06
tion, work experience, and date of hire. ’ ’ B '

(b) Current address. Subchapter 111 — Admission and Discharge

(c) Addresses and telephone numbers of references and refer
encechecks results. HFS 57.19 Admissions. (1) A child may not be admitted

(d) A completed and current HFS 64 background informatidR & group home except under a written voluntary agreement or
disclosureform. courtorder o o _

(e) The results of the caregiveackground check conducted (2) Exceptas provided in sub2m), admission of a child
unders. HFS 57.15 (2) (a) and (3), and the results of any sub%@dera voluntary agreement may not exceed 15 days from the
quentinvestigation related to information obtained fremch date the child was removed from theome and may not be

backgroundcheck. extended. o .
(f) A job description that isigned and dated by the $tafenm (2m) An admission of a custodial parent or expectant mother
ber. may be under a voluntary placement agreement for no longer than

. N 180days from the date on which thkild was removed from the
_(9) A completed physical examination or HealthChiskn,  pomeunder the agreement. A placemagteement under this
including tuberculosis test results. subsectiormay be extended if andependent reviewing agency

(h) The stafmembers drivers recordjf the staf member is  suchas an agency licensed under8.61 (3), Stats., or a county
assignedo transport children. departmentdetermines that the extension would be intibst

() A training record that shall include documentation of thiaterestsof the resident and if the resident and the resglpatrent
staff membets receipt of the orientation, training, anohtinuing  or guardian consent to the extension.
educationrequired under s. HFS 57.1@ocumentation shall  (3) If a placing agency places a child in a group home, the
includeall of the following: agencyshall enter a written agreemenith the licensee. The

1. Date and time of orientation and each training sessionagreemenshall include all of the following pursuatt s. 48.64

2. Name of each person that conducted each orientation (1), Stats.: , .
training. (a) That the agency shall have access at all times to the child

3. Total hours of training or continuing education received@nd the group home.

: (b) That the child will be released to the placing agency when
thetﬁéi\r?i/r?g t(f;re ééﬂﬁﬁjﬁgeerggggt?g? géit;grfhe requiremeots everthe agency or the department finds thatbest interest of the

. . . . . child requires it.

0) Documeqtapon of al! f'rSt, aid and CPR certifications. (4) Admissiondecisions shall be in accordance with the group
(k) Any disciplinary actions issued to the employee. homeprogram statement, the compatibility of the child with the
(2m) ExempTiON. Relief help are exempt from providing agroup home and the policies and procedures of the drooe,

physicalexamination or HealthCheck form to the licensee.  andthis chapter
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(5) (a) Except as provided in pgb), there shall be nmore cationshall be handled as required under s. HFS 57.25 (6) (e) to
than4 years dference in the ages of the children admitted to tH{g).
grouphome as residents. (6) By the efective date of a license revocation the licensee
(b) The age dfrence limitation stated in paia) doesnot shall havearranged for alternative placement for each resident.
apply to children admitted to a group home licensed for respifgrangementdor alternative placemeshall be made in coopera
careor for homeless and runaway youth. tion with each residers’parent or guardian, and legal custodian
(6) Admissionof an 18 year old may only occur if tmelivid-  OF Placing agencyif not the same. The licensee shall share the
ualis under a Wéconsin original, extended, or serious juvenil®l/acement informatiomvith the licensing representative at least
offenderdelinquency disposition. Such placements may contin@8€week before the fdctive date of the revocation.
until the resident reaches age 19 oatypart of a correctional History: CR 04-067: crRegister September 2005 No. 597, £¢1-06.
aftercareplacement. Up to two 18 year old residents may reside .
in the group home at any one time. Subchapter IV — Resident Care
(7) Eachchild admitted to a group home as a resident shall o .
have had a health examination performed by an individu%l ?\Z?hgﬁ'ggsa” Efr |tr1hc’;;)]‘lc)fellsof$irnngrturlng care.  Thegroup
licensedto perform the examination no more than one year befo Q X 9 )
beingadmitted to the group honee shall have the examination (1) Provide a safe,_stable, and humane environment.
within 30 days after thdate of admission if the consent required (2) Encouragea resident autonomyrespect a residestheed
unders. HFS 57.25 (1) has been obtained. Documentation of fhé privacy and consider a residesitpreferences and choices
examinationshall be maintained in the residesitrecord as While providing care, supervision, and training.

requiredin s. HFS 57.38 (1) (i) 3. (3) Providecare that is respectful toward the beliefs, inter
(8) Beforeor upon admission to a group home eesdident personastyles, attitudes anehaviors of residents and families
shallbe provided with all of the following: of various cultures.

(a) Information on exits and evacuation routes. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

(b) Oral notification and a written copy of the resident rights HFES 57.21  Staff to resident ratios and supervision.
specifiedin s. HFS 57.24. If the resident is 17 years of age @f) (a) In a shift-stafled group home, during hours other than
youngera copy shall also be made availabl¢h®residens par  sleep there shall be at least one §aember on duty whenever
entor guardian, and legal custodian, if available. 5 or fewer residents are present. At least Z,stabne stefand

(c) A copy of the house rules developed under s. HFS 57.68equalified volunteer shall be on duty if there are 6 or more resi
(2) (k). A copyof the house rules shall also be provided to the resientspresent. Whenever residents are asleep, at leastsident
dent'sparent, guardian, or legal custodian, as appropriate.  carestaf or relief help shall be awake unless an alternate means

(9) Uponreceipt of anotice of revocation of the group homeof assuring the safety of residents is provided by the group home
licenseand during any revocation proceedings that may result, #ed approved by the department. The group home must assure

licenseemay not admit a child as a resident except as providedif@tresidents are responded to if needed. The numbesident
s.HFS 57.56 (2). carestaf shall be increased as necessary to prottidecare and

History: CR 04-067: crRegister September 2005 No. 597, £f1-06. SerViCESider_‘t_iﬁed in the group home'’ program statement and
planof activities.

HFS 57.20 Discharge. (1) Except as provideh sub. (3), (b) Volunteers may be used to meet thef $tafesident ratio
the licensee shall complete and send to the appropriate placirguirementvhen 6 or more residents are in care provided they
agencya dischage summary for each resident disgfeat from meetstaf qualifications under s. HFS 57.14 (4) (c).
the group home within 30 days of the residgmj’s(;haye_ A copy Note: Some stding aIternativ_es_ for night time hours that may b_e approved by the
of the summary shall be placed in tlesident record. The dis departmeninclude but are not limited to: use of door alarms, motion detectors, laser

- s or lights.
chargesummary shall |r_1clude all of the following: (2) No resident may be in the group home without supervision
(a) Dates of the resideststay by a staf member
(b) Reason for dischge. (3) A resident shall receive supervision appropriate to the resi
(c) Summary of incidents involving the resident as describelgnt'sage, maturitybehavior and developmental level aufi-
ins. HFS 57.13 (1). cientto ensure the safety of all residents in the group home.
(d) Description of type of admission. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.
(e) Any other relevant information. HFS 57.22 Resident activities. (1) ACTIVITY PLANNING

(2) The dischage summary developed for a respite care Qiup scHeDULING. The licensee shall establish and implement a

otherplacement undea voluntary agreement shall be provided tyritten plan of general activities for residents that shall include all
the parent, guardiariegal custodian, or placing agenesg appre  of the following:
tphrlateu.Ej)oné:llschegc?. A copy of the summary shall be placed in (a) Leisure—time activities.
eresident record. . . (b) Opportunities to engage in social and community activi
(3) Thirty days before a disclge of a resident whose place jjeq
ment is court ordered for reasons other than revocatidenial ' : ot
h ; Self-expression and communication.
of a license, the post-dischar plan developed under s. HFS ©) - . .
57.23(3) shall be provided to the resident, the resideparent, ﬁnédgq cggfggygllg;sn feor:tphysmal exercise to encourage gross and
guardianor legal custodian, if available. ' g ) o
(4) Thelicensee shall allow the placiagency at least 15 days (e) Guidance and assistance in the development of daily living
to make plans for a resident whom the licensee requests thateS: o ) ) )
placingagency remove from the group home unless both parties(f) Activities appropriate to a residesethnic culture.

agree to earlier removal. ~ (9) Opportunities fomctivities geared towards the individual
(5) All of the residens personal belongings, including medi interestsof residents.
cal equipment shall accompany the resident upon digehaA (2) RELIGIOUSTRAINING AND PRACTICE. Each resident shall be

completeaccounting of these items shall be placed and -maiorovided with opportunities for voluntary religiousxpression
tainedin the residens record required under s. HFS 57.38. Medandparticipation in religious education aattendance at services
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compatiblewith the religious preference of the resident, or a paincludedin the initial development of the plaifipossible. All of
entor guardian of the resident. the following shall be reviewed and documented:

(3) RecreaTION. A variety of indoor and outdoor recreational 1. Progress made toward achieving the goals established in
activitiesand developmentally approprigt&y equipment shall the treatment plan and any barriers encountered in achieving the

be offered. goals.

(4) TeLEPHONEUSAGE. Telephone usage by a resident shall 2. Any changes in the treatment plarcluding any changes
governedby the resident rights under s. HFS 57.24 and the re& specific indicators of revised goals, time frames for achieve
dent'streatment plan or placement agreement. mentof treatment goals, and service providers.

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (3) DISCHARGEPLANNING. (@) Preparation for disclugrshall
. beginat the time of admission with the outlining of goals to be
HFS 57.23 Treatment planning and assessment. achievedand ongoing modification as progress towards goals dic

(1) AssessMmeNT.(a) ResidentsWithin 30 calendar days after thetates. The group home shall document in the residerstord
datea resident is admitted to the group home, & stefber shall  efforts made by stéfnembers to prepare the resident and the resi
performa comprehensive written assessmerthefresident for dent'sfamily for dischage.

usein the development of a treatment pldithe child is admitted (b) The resident; the parent, guardian, or legal custodian; and

to the group home under a voluntary agreement for respite c lacin n hall iven an rtuni rtici in
theassessment shall be completed by the date of admission tq Igging.;g;osizjisihgg glar?. ?heoglgl% gjhaﬁ?/ifwezlﬂ?jé ?5;};
grouphome and shall include all of the following: mendationdor continuing or additionadervices upon dischge
1. Information about the residesittievelopmental, behav andthe name of the persam agency to receive the resident upon
ioral, educational and medical history; family and S|gn|f|cantrelajischargejf applicable.
tionships; legal history; substancabuse history and any past History: CR 04-067: crRegister September 2005 No. 597, ££1-06.
treatment.

2. A description of the residestturrent status, including ~HFS 57.24 Resident rights. (1) The licensee shall be
mentalstatus, medical needs, current activities, educational skowledgeableof and ensuréhat staf members and volunteers

tus, any curreniand recent substance abuse usage and persétagervethe patient rightaind grievance resolution procedures in
strengths. s.51.61, Stats., and ch. HFS 94, for each resident who receives

(b) Children of esidents.Assessments of children of resident%ervicesfor_treatment of mental iliness, a developmental disabil
arenot required ity, alcoholism or drug dependendgesidents that are not specifi
) ally identified as coming under 51.61, Stats., and ch. HFS 94

(2) TREATMENTPLAN. (a) Upon completion of the assessmen:i all have rights and grievance resolution procedures that are
required under sub. (1), the program director shall develop-a wg mparabléo those found in s. 51.61, Stats., and ch. HFS 94.

tentreatment plan with the participation of tesident, a parent . .
or guardian and the legal custodian, if available, and the persons2) A copy of the HF94 patient rights and the group home

who will provide the required services to the resident. Acongrlevancetp:ocedure sh_ablll bte pos_,;[jed tm each grttmmedln_ a
pletedtreatment plan for each resident shall be placed in the régiominentplace accessible to residents, fstaémbers and visi

) H : Ors.
dent'srecord maintained by the group home under s. biF-38, Note: Patients’ rights information and posters can be obtaihétwe Departmerst’

andshall include all of the following: website at  wwwadhfs.wisconsin.gov/bgaconsumer/publications/ClientsRt-

1. A description of the resideststrengths, needs, and prefersPubs.htm. ,
History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

ences.
2. Treatment goals for the resident and the time frames for yeg 5795  Medical care. (1) ConsenT. (a) Any medical
achievingthose goals. examinationor service provided to a resident shall be provided

3. A description of behavior interventionslde utilized with  only by an individual licensed to perform tagamination or ser
theresident. The licensee shall ensure that methods of behavigte being provided. Before aexamination or service is pro
interventionare positive, based on the residemteeds, stage of vided, written consent to perform the examination or service shall
developmenand behavior and promote self control. be obtained as follows:

4. Specific services and supports to be provided to achieve the 1. For a resident who is under 14 years of age, wigibesent
treatmenigoals, and names pérsons, agencies or position titlesf a residens parent or guardian.

responsiblefor providing servicesind implementing any of the 5 Eqr a resident who is between 14 and 18 yelage, con

treatmentgoals. sentof the residens’ parent or guardian with the consent of the res

5. Permanency planning goals. identwhenever feasible.

6. Goals related to independent living skillsthié resident is 3. For aresident who is 18 yeafsage or olderconsent of
15years of age or older the resident is required unless the resident has been deemed

7. Specific indicators that treatmemoals have been incompetenby a court and has a court appointed guardisegat
achieved. custodianjn which case the consent of the guardian or legal-custo

8. Any court ordered conditions. dianis required. _ o
(b) Consent shall include consent to administer gerary

9. Projected length of stay and conditions for disphar p ! > . ) N YR
10. Visits to the resident by parents and other family membﬁéw’édlcalserwces including sgery for life threateningituations

ith th roval of the placin n nd in rdan ena parent, cannot immediately be reachedrb® consent
with the approval o thé placing ageéncy and in accoraance Witk e optained in an engncy situation where time or distance
clients’ right standards to ensure that an appropriate relations

. > Y N . Wécludesobtaining written consent. Both the written consent and
is maintained between the resident and family members. 7,0 yerhal consent shall be documented in the resislestord,

11. Arrangements for public school attendance. by indicating who obtained the consent, who gave the consent and

12. Consideratiorof the additional requirements for care othat persons relationship to the resident, and what specifie ser
custodialparents and expectant mothers under s. HFS 57.36 aicbs are authorized by the consent. A verbal consent shall be
carefor children under 6 years of age under s. HFS 57.3fas  valid for 10 calendar days, during which time there shall be a good
cable. faith effort to obtain written consent.

(b) Each treatment plan shall be reviewed at least once every2) MEDICATION ADMINISTRATION. (@) Information equired to

3 months. The review shall be conducted by all of the perscedministermedication.No staf membermmay administer mediea
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tion to a resident unless the $tafember has received the group (5) MEebpicaTioN ERRORS. The attending physician shdle
home’s policies established under s. HFS 57.05 (2) (c) forotified in the event of a medication errofhe department and

administeringand monitoring medication use. placingagency shall be notifiegls required in ss. HFS 57.13 (1)
(am) After receivingthe information described in sub. (2) (a)(€) and 57.135.
staff shall receive the following: (6) MEDICATION STORAGEAND DISPOSAL. The licensee shall

1. Procedurdor administering the medication being given asomply with all of the following requirements for storing medica
describedy the physician, pharmacist or as indicated on the lalbgin:
of anover the counter medication or a prescribed medication or(a) Medication includingver-the—counter medication, shall
both. If the label on prescribed medication is not clestaf  be kept in the container in which it was purchased or prescribed.
membershall contact the pharmacy that filled the prescripion No person may transfer medication that has been prescribed or

clarification. purchased over-the—counter to another container or change the

2. Procedures for documenting the administratiomedica label on any medication, unless tiperson is a pharmacist as
tion as specified under sub. (3). definedin s. 450.01 (15), Stats.

3. The purpose of the medication. (b) Medication shall be locked and stoiiadh location that is

4. Any potential adverse sidef@fts of the medication being inaccessiblgo children. Only staf members who are designated
administered. in writing by the program director shall have access to keys to the

5. Procedureto follow if a resident refuses medication,medication. Prescription and over-the-counter medication shall
including refusal of psychotropic medication @escribed in sub. Notbe stored next to chemicals or other contaminants.
™). (c) Medication shall be kept under acceptable conditains
6. Known drug allegies of the resident. sanitation temperature, light, moisture, and ventilation according
7. Any other information that may bielevant to administra to the requirements of each medication. Medication that requires
tion df the medication refrigerationshall be stored ia separate locked compartment or
(b) Limitation on who can administer medicatioktedication containerthat is properly labeled, stored separately from food

e " . items,and kept inaccessible to children.
may be administered to a resident onlytle presence of a staf L . .
memberthat has been authorized in writing by the program direc (d) Medication for internal consumption shall be stored-sepa

tor or the group home managés administer medication. rately from medication for external application.
(c) Self administration.Medication may be self-administered  (€) Within 72 hours ofthe medicatiors expiration date, the
by a resident only under all of the following conditions: datethe medication is no longer in use by the resident for whom

the medication was prescribed or purchasedhe date the resi
dent is dischayed, unused medication shall be returned to a par
. . . ent,guardian, or legatustodian of the resident, for removal from

2H Therehl(str:lo delTotr)lstrated hlstgry of riblat the resident 6 5164 home or shall be destroyed by the group home manager
may harm self through abuse or overdose. _ or returned to the prescribing pharmacy to be destroyed.

3. The residers treatment plan includes an evaluation by the 5 the group home shall maintain a log of medication
programdirector of the residerst’capability to self-administer destroyed. The information logged shall be writtém ink and

medication. , L ~ shallinclude the amount of medication destroyed, the name of the
4. The resident recognizes and distinguishesrteication gtaff member who destroyed the medication, and the name of the

or treatment and knows the condition or iliness for which the- megsidentto whom the medication belongs. Whenavedication

ication or treatment is prescribed, the correct dosage, and WheReleased to a residesiparent, guardian or legal custodian, that

the medication or treatment is to be taken. information,including the name of the person receiving the medi
5. The medication is not a psychotropic medicatiodedmed cation,shall be documented in the residsmécord.

in sub. (7) (a). (9) The group home shall contact the local pdiicdestroy the
(3) MEDICATION ADMINISTRATION DOCUMENTATION. () medicationsor contact the Division @ter atthe U.S. Drug

Immediatelyupon administering medication to a resident ®@sa  EnforcementAgency (DEA) for instructions for destroying con
ident self-administering medication, ttstaf member adminis  trolled substances.

tering or supervising the administration wiedication shall write  note: The address and phone numfeerthe U.S. Drug Enforcement Agency is

1. Self-administration is authorized in writifiggm the pre
scribing practitioner

all of the following in the residerst’record: 1000North Water Street, Milwaukee, W1 53202, or call (414) 297-3395, extension
1. Full name of the resided whom the medication was >>°* N .
administered. (7) PsycHOTROPICMEDICATION. (a) Definitions. In thissub

. _ . section,“psychotropic medication” means any drug thd¢eth

2. Date and time the medlcatlon_ was admlr!ls_tered. themindand is used to manage inappropriate resident behavior or

3. Name and dosage of the medication administered oF mggiy chiatricsymptoms and may include an anti-psychotic, an anti
cal treatments received. o depressantjthium carbonate or a tranquilizer

_ 4. Signature of the staember who administered or super ) Rights of patientsA group home shall comply with the
visedthe administration of medication. provisionsof s. 51.61 (1) (g) and (h), Stats., for each resident who

5. Any refusal of medication. is prescribed psychotropic medication.

6. Any adVerse reaction to the medication and Steps taken tqc) Non—em@ency pocedures_A group home Serving aresi
notify the residents health care provideparent, guardian, or gentfor whom psychotropic medication is newly prescribed shall
legal custodian. ensurethat all of the following requirements are met:

7. Any error in medication administration and the steps taken 1 A medical evaluation of the resident is complédgd phy
to notify the residens’ physician as required in sub. (5). sician detailing the reason for the type of psychotropic medication
~ (b) Each entry made under this subsection shall be writtengfescribed The evaluation or screening shall be documented in
ink. theresidents record within the first 45 days after the resident has

(4) ADVERSE REACTION TO MEDICATION. In the event of an first received a psychotropic medication. Subsequent evaluations
adverseaeaction to any medicatioa,staf member shall immedi of the resident related to the administration of psychotrojeidi
ately notify the residens parent or guardian and the attendingationsshall be completed as recommended by the prescribing
physician. physicianand the results documented in the residaritord.
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2. The resident, if 14 years afje or olderand a parent, or ~ HFS 57.27 Behavior intervention. (1) PROHIBITED
guardianof the resident, have signed writteansent forms as MEAsURES. No licensee, sthimember or volunteemmay do any
requiredunder s. HFS 94.03, unless psychotropic medications arfethe following:

administerecper court orderIf the medication is administerger (a) Hit, shake, pinch, push, twist or use any other means that
courtorder there shall be a copy of the order in the residenthe staf member or volunteer knows should know may inflict
record. mentalor physical harm or actions that may be psychologically

3. All group home stéfunderstand the potential benefits an@motionallyor physically painful to a resident.
sideeffects of the medication and have received informatiorrrelat (b) \erbally abuse a residentwse profanityor any language

ing to contraindicated medications. thatthe stafmember or volunteer knows or should know may rid
(d) Emegency pocedures.For emegency administration of icule a resident.
apsychotropic medication to a resident, a group home shall do aII(C) Lock a resident in a room or any other place.

of the following: o - (d) Use any item to cover a residaritead or face or wrap the

1. Have authorization from a physician. resident'sbody with sheets, blankets, or any other material.

2. Whenever feasible, obtain written informed consent from () Require a resident to march, stand, kneel, or assume and
aparent, or guardian, and the resident, if the resident is 14 y&ainin any fixed position or assign work thiamot therapeutic
old or oldey before using the medication unless the medication s 4ot a part of the residesttreatment plan.

administeredgoer court order . . .
® (f) Release any noxious, toxic or otherwise unpleasant sub

J 3. Comply with the group homeeémegency medical proee  giancesiear the eyes or face of a resident.
ures. . ; . o .

4. If written informed consent @f parent or guardian of a theder(]gtj) Authorize, direct or ask a residentiscipline another resi
residentwas not obtained before administration of the medication hl iscioli ident for the behavi banoth
notify the parent or guardian by phone as soon as possible-follow () Discipline one resident for the behavior or actibanother
ing emegetrjfgydadrrgliqnistrayiémr:rt‘ld dtcmurrtlealnmdacties, times, and res(li)eri‘zt;nploy any measure that the $tafember or volunteer
personotified in the residers’treatment record. ; 1 mbe

5. Document the physiciamteasons for ordering ergency knowsor should know is aversiveruel, humiliating or that may

administrationof psychotropic medication ithe resideng treai € pSychologically emotionally or physically painful, discom
mentrecord. forting, dangerous, or potentially injurious to a resident.

(e) Revocation of consent cefusal to take.l. A residents (2) Time-ouTs. (a) As used in this subsection, “time-out”
parentor guardian may revokeonsent for non-emgency use of Meansa behavior interventiotechnique that involves brief peri
psychotropicmedications aany time, as provided under s. HFPAsof physical separation of a resident from others.

94.03. (b) A time—out may not be used for the convenience of staf
2. When a consent is revoked, the group home shall do allBembersor volunteers, as a substitute for supervision of a resi
the following: dent,or for a child under 3 years old.

a. Administerthe medication pursuant to a court order or as (C) Areas used for time—outs shall be free of objects with which

prescribecby a physician to avoid serious physical harnthes @ resident could self-inflict bodily harm, shall provide af stiafv
residentor others. of the resident at all times arsthall be equipped with adequate

b. Inform the prescribing physician and the placing person $¢ntilationand lighting. _
agencyof the consent revocation and document the revocation in(d) The use of time—outs shall be appropriate to the develop
the residents treatment record. mentallevel and the age of the residant may not be for a period

3. When a resident refuses to take a prescribed psychotrdgﬁgerthan the period of time necessary for the resident to regain
medication the group home shall do all of the following’ ontrol. The maximum length of time that a resident may be in a

. . . ,time—outon each occurrence of a time—out is as follows:
a. Document the residentteasons for refusal in the resident . .
treatmentrecord. 1. For a child 3 through 6 years of age, a time—out may not

b. Notify the residen$ physician, the parent or guardian ogxceedlo minutes.

legal custodian and the residenplacing person or agencMoti- 2. For achild 7 through 10 years of age, a time—out may not
fication shall be immediate if the residesitefusal threaterthe ~€xce€edl5 minutes.
resident’swell-being and safety 3. For a child overlyears of age, a time—out may not exceed

() Administration standats. In administering psychotropic 30 minutes. The need for continued use of a time-out shall be
medication,a group home shall comply with requirements forfewgwedat least every 10 minutes and documented in the resi
administrationof prescription medication in this section atidi- ~ dent'srecord.
cally acceptable standards for good medical practice. Gonfor (e) A resident that is in a time—out shall be permitted use of the
manceto guidelines of the departmentlivisionof disability and toilet if requested.
elderservices for use and monitoring of théeefs ofpsychotre (f) Any resident that is in a time—out shall be within heasihg
pic medications satisfies the requirement for clinically acceptakigtaf member

standardsnd for good medical practice. (g) Within 12 hours of occurrence, there shall be documenta

Note: For a copy of the guidelinédsr use and monitoring of psychotropic medica ,: . = ; L . .
tions, write: Bureau of Regulation and LicensingDPBox 8916, Madison, WI tion in the residens record of each time-out, including the name

53708. of each stdfmember involved, the length of the time—oaihd
History: CR 04-067: crRegister September 2005 No. 597, &f1-06. rationalefor use.
(3) UseoFRESTRAINTS. (a) Definitions. As usedn this sub

HFS 57.26 Dental care. Within 30 days after admission
to a group home, each resident overdge of 3 years old who is
admittedto the group home for oth#iran respite care shall receive - ! A
adental examination unless an examination has been perforrg@4iPmenthat restricts the movement of an individual or a por
within 6 months before the residenéidmission. Subsequent dention Of the individuals body . _
tal examinations shabiccur at intervals not exceeding 6 months 2. Physical restraint” means any action or physical contact
after the last examination or completion of treatment. thatimmobilizes or reduces the abiligf an individual to move

History: CR 04-067: crRegister September 2005 No. 597, ££1-06. any part of his or her body

section:
1. “Mechanical restraint” means any physical device or
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3. “Prone restraint” means placing an individual in a face (2) Whenevermossible, each resident shall be givemppor

down position on the floor tunity to participate in the selection and purchase of his or her
(b) Limitations. 1. A physical restraint shall be used only t&lothing.
ensurethe immediate physical safety of the resident, & stafi (3) Eachresidents clothing shall be regularly laundered and

ber,or others and only as a last resortfolé to de-escalate the in good repair
situationmust be made goroven ineflective before a physical  (4) Clothing purchased for a resident shall be the property of

restraintmay be utilized. At least two stafiembers shall be pres thatresident. The group home shall keep a log in easidents
entduring the use of a physical restraint, except in a life-threateacordof clothing purchases.

ing situation. History: CR 04-067: crRegister September 2005 No. 597, ££1-06.

2. If a physical restraint is used, the restraint shall be applied . . . )
with the minimum amount of force and in the least restrictiae HFS 57.29 Hygiene. Each resident shall be provided with
nernecessary to control the residerttehavior sufficientamounts of individually dispensed soap, clean towels,

3. No restraint may be used to coerce, discipline, or to retaliﬁ?ge.t paper éoothpﬁste, sham%oo, deoqlf_orant,hand o_tcrl1er persoral
againsta resident. 1ygieneproducts that are gender specific to the resident popula

. . . . . tion.
4. Arestraint or action thas contraindicated by a prescribed igory: cR 04-067: crRegister September 2005 No. 597, ££1-06.

medicationregimen or that interferes with or may interferi¢h
or restrict a residers’breathing, circulation, or cardiac activity HFS 57.30 Household duties. (1) Residents shall have
may not be used. The use of mechanical and prone restraiots isopportunitiesto share inresponsibility for household duties or
permitted. choresappropriate to the residesitage, developmental level,
5. The use of a physicaéstraint shall cease as soon as theealth,and ability
dangerof harm has been averted and the resident has gained  (2) Householdduties of residents may not interfere with
trol. schoolattendance, family visits, sleep, studyreligious practice
6. A physical restraint may only be usky staf members andmay not violate the principles of nurturing care described in
who have received training by recognizedhoalified crisis inter s. HFS 57.205.
vention experts in verbaind physical crisis intervention tech History: CR 04-067: crRegister September 2005 No. 597, &1-06.
nigues,de—escalation techniques, recognizing signs of distress . .
andin the application and use of physical restraints. f Stell HFS 57.305 Spending money . (1) Each resident shall
receiveupdates of such training at least annually ?oekﬁlsvgphae rgai;geuggarﬁgtﬁrrﬂ%:géﬂessii)ggr?tlg%arn%r;eéi \‘;"gf’gogg(')?te
7. After an episodef physical restraint, a de-briefing S'h""”tunitiesto earn extra money above and beyond the base-allow
take place with the resident and dt#fat were involved in the ance
physicalrestraint. 2' A resident i t be withheld di
(c) Documentation andeporting. Each stdffmember who (2) A resident spending money may not be withheld asa dis

. ; : . cilplinary action.
usesa physicalrestraint or who witnesses the use of a physicaligov cr 04-067: crRegister September 2005 No. 597, ££1-06.

restraint shall, within 24 hours of each incident, give the group
homemanager a written description of the incideffhe group  HFS 57.31 Food and nutrition. (1) Food shall be avail
homemanager shall document each incidertiuding date, time aple and provided to residents in ficient quantities and vari
anda description of the circumstances of the incident in a log boglfes and shall provide for nutritional and dietary needs. Food or
andreport the incident to the regional licensinficef that serves modified diets ordered bg physician shall be provided for those
the group home and thelacing agency as required under s. HFgasidentswho have special needsln planning menus, the
57.13(1) (c) and (5). Entries shall be made in ink. Each descrigjigious practices and cultural patterafthe residents shall be

tion shall include all of the following: consideredand foods dered accordingly Menus shall meet the
1. The name, age, and sex of each resident involved.  minimum nutritional requirements as found in Appendix B.
2. The date, time, and location of the incident. (2) At no time shall food be withheld from a resident.

3. The name and job title of each statmber involved inthe  (3) Daily menus shall be written, kept on fded available for
restraintand each sthimember or volunteer who witnesstiat  atleast 30 days after meals have been served.
useof the restraint. (4) Spoiledor deteriorated food shall be disposed of immedi
4. Circumstances leading up to the use of restraint, the behately.
ior thatprompted the restraint,fefts made to de—escalate the sit  (5) Preparedood shall be covered arstbred at temperatures
uationand the alternatives to restraint that were attempted. thatprotect againstpoilage. Dry foods shall be dated and stored
5. A description of the administration tife restraint, includ in rigid, covered containers or single use food storage plastic bags
ing the holds used and the reasons such holds were necessawith azip top closure. Food in dented, bulging or leaking cans,

6. The beginning and ending time of the restraint and how tREIN cans without labels, may not be used. .
restraintended. (6) Leftoverfoodthat is not served shall be marked with the

7. Behavior of the resident during and after the use of tfate of preparation and refrigerated or frozen immediately for
restraint later use.
L . i History: CR 04-067: crRegister September 2005 No. 597, £f1-06.
8. Any injuries sustained by a resident or fstaémber and
any medical care provided, including the name and title of the per HFS 57.32 Education. (1) School age residents shall be

sonproviding the care. enrolledin school as soon as possible after admission to the group
9. Any follow—up debriefing provided to residents andfstafhome. The licensee shall ensure that eaebident meets the
History: CR 04-067: crRegister September 2005 No. 597, f1-06. schoolattendance requirements under ci$ and 18, Stats.,

unlessotherwise excused by schoofiofals.

HFS 57.28 Clothing. (1) The licensee shall ensure that (2) A group home may not provide a home-based private edu
fundsallocated by the placing agency for the purchase of clothiggtionalprogram to residents unless the program is approved by
for residents are used in such a manner that residigisovided  the department of public instruction as a private school under s.
with clothing that is individually selected and fittethpropriate 118.165,Stats.
to the season, and comparable to that of others in the communityistory: CR 04-067: crRegister September 2005 No. 597, ££1-06.
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HFS 57.33 Sleeping arrangements. (1) Each resident 2. Child development.
shallbe provided with a separate bed. A child of a custodial parent 3. Bathing and hygiene.
who resides in the group home sfalio have his or herown crib, 4 child safety
bed,or bassinet as appropriate for the needs of the child and may5' Child guidénce and behavior management

not routinely share a bed with his or her parent. e ] ]
6. Domestic violencéssues, sudden infant death syndrome,

2) A resident who is 18 years of age or old&y not share .
a b(ecgroom with a resident w)i/m is undegr 18 years of age. shakerbaby syndrome, and mentaalth and alcohol and other
drug abuse counseling as appropriate.

(3) No resident may share a bedroom wdthicensee, staf 7 Nutrii d | .
member,volunteer household membeor with a visitor tothe - Nutrition and meal preparation.

premises. 8. Childcare options.
(4) Male and female residents may not share the same bed (_b) Life skills. Life skills instruction thaincludes all of the fel
room. lowing:

(5) No more than 4 residents shall occupy any bedroom. For 1. Family planning and relationships.
a group home initially licensed after January 1, 2006, no more 2. Independent living skills, economic self-ficiEncy,
than2 residents shall occupy a bedroom. budgetingand job skills.

(6) A room that others must pass through to get to another part 3. Accessing community resources, transportation, ane tran
of the group home shall not be used as a bedfoom resident. sitional housing.

(7) Regularsleeping provisions for residents may notilbe  (3) MEDICAL CARE FOR EXPECTANT MOTHERS. An expectant
any building, apartmentpr other structure that is separate fronmothershall be provided prenatal and postnatal rare a physi
the group home structure an an unfinished attic, unfinished cianor a nurse-midwife licensed under s. 441.15 (3), Stats. The
basementin a hall or in any other room that is not typicalsed licenseeshall ensure that the expectant mother gives birth in a
for sleeping purposes. No household member maebmitted medicalfacility.
to regularly sleep in any of these areas in order to accommodat§4) HeaLTH SAFETY AND WELFARE OF CHILDREN OF RESIDENTS.
a re_5|de_nt. _ _ Thelicensee shall ensure the health, safetg welfare of thehil-

History: CR 04-067: crRegister September 2005 No. 597, Bf1-06. drenof residents and provide care to those children in compliance

HFS 57.34 Non-ambulatory residents.  The licensee With this chapter
shallensure that non-ambulatory residents receive care and sef5) CHILD CAREFORCHILDREN OF CUSTODIAL PARENT. (@) Ifthe

vicesaccording to that resideattreatment plan. residentis not onthe premises or is otherwise unable to care for
History: CR 04-067: crRegister September 2005 No. 597, ££1-06. his or her child, childcare may be provided on the premises only
as follows:
HFS 57.35 Additional ~ requirements for group 1. Thestaf to child ratio may not be less than that specified

homes providing respite care. (1) APpLICABILITY. Ifagroup in Table HFS 57.36. If care is i ixed—

> M .36. provided to a mixed—age group of
homeis licensed under s. HFS 57.51 or approved under s. HgGiqren, the staf-to-child ratio in Bble HFS 57.36 shall be
57.515 to provide respite care, the licensee shall theetddi adjustedon a pro-rata basis pursuant to Appendix D
tional requirements of this section. '

(2) StaFr. (a) Each stafmember who provides care far Table HES 57.36
respitecare resident shall have training or work experiealzed —
to any specific condition or need of the residentwibom care is Minimum Number of Staf
provided. Staf members with no previous training or experience Age of Children Members or Glunteers to
working with the specific condition or need of a respite care resgi Children
dent shall receive at least IBours of supervised experience o - -
moreif necessary to provide competent care. Birth to é /\fears 14

(b) The group home shall designate by nhame or positionfa sfaf glyrf(' to %\:(rs ig
memberwho will have primary responsibility for oversight of] 2 Yrs. to rs. »
respitecare residents. 3Yrs. 104 Yrs. 1:10

(3) PROGRAM STATEMENT AND POLICIES. The program state 4 Yrs. 105 ¥rs. 1113
mentrequired under s. HFS 57.05 (1), shall address the purppse 2 Y'S- 10 6 Yrs. 117
for which respite care is provided, compatibility of children with 6 Yrs. and Over 1:18

diverseneeds and how the respite care program relates to other2 The stdfmember or volunteer used to meetfstafchild
programcomponent®f the group home. The policies and proceratios as defined insubd. 1. shall have completed the training
duresestablished under s. HFS 57.05 (2), shall include procedufgguirementss set forth under s. HFS 57.37 (4).

on assessing the medical and dietary needs and behavioral andy ¢ childcare isprovided for payment, reimbursement or

Eéggﬂgg::goncems of a child admitted the group home for ,ihercompensation to 4 or more children under 7 years otlage,

History: CR 04-067: crRegister September 2005 No. 597, £f1-06. child care_program must be Ilgensed und?r ch. HFS 45 or .46'
(b) Childcare may be providedfgiremises only by a child

HFS 57.36 Additional requirements for group careprovider that is licensed or certified under ch. HFS 45, HFS

homes providing care for custodial parents and ~ expec- 46, 0r DWD 55, as applicable.

tant mothers. (1) AppuicaBiLITY. If alicensee is licensachder (6) NoN-cusTODIALPARENTS. The licensee shall give children

s.HFS 57.51 or approved under s. HFB515 to provide care to of residents the opportunity and encouragement to maintain

custodialparents or expectant mothers, the licensee shall meetith@lvementwith non-custodial parents.

additionalrequirements of this section. (7) SPACE REQUIREMENTS. In addition to the floor space
(2) TREATMENT PLANNING. The treatment plan developedrequiredfor bedrooms under ${FS 57.40 (6) (b) 3., there shall

unders. HFS 57.23 shall include goals and approaches for allsat least 35 square feet of additional floor space in a bedroom for

the following: eachchild sharing a bedroom with a parent.
(a) Parenting skills. Parenting skills instruction that includes  (8) Warter suppLY. The annual test of private well water under
all of the following: s. HFS 57.40 (3) (a2. shall include testing for nitrate levels. If
1. Prenatal and other health care services. nitratelevels are determined to be over 10 milligrams per ther
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licenseeshall give notice tahe regional licensing fife that atleast 36 inches in height and with bars no grehter 4 inches

servesthe group home within 48 hours. apart.
History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (8) WaTER. If an infant under 6 months old is in care, the
. ) . annualtest of private well water required under s. HFS 57.40 (3)
HFS 57.37  Additional requirements for  care of chil - (3)2 . shall include testing for nitrate levels. If nitrate lewats

dren 6 years of age or younger . (1) AppPLICABILITY. If @ geterminedto be overLO milligrams per literthe licensee shall

grouphome is licensed under s. HFS 57.51 or approved undegge notice to the regional licensingfiok that serves thgroup
HFS57.515 to admit children under 6 years of age as resident,gmewithin 48 hours.

if the group home provides care to a resident who is the custodia,

parentof a child under the age of 6, the group home shall meet mﬁgg) NUTRITION AND FEEDING. (2) Food shalbe available to
additionalrequirements of this section. ntsand toddlers in accordanedth the meal patterns consis

) o tentwith those specified in Appendices B and C, as applicable.
(2) DEFINITIONS. In this section: (b) If a microwave is used to heat or prepare food, procedures

(a) “Infant” means a child under one year of age. for heating and cooking infant formula, milk, or food in a micro
(b) “Toddler” means a child at least one year of age but lesaveoven shall be posted near the microwave.

than2 years of age. (c) Bottles shall not be propped. A child unable to hold a bottle
(c) “SIDS” means Sudden Infant Death Syndrome. shallbe held whenever a bottle is given.
(3) TREATMENTPLAN. A treatment plan is not required fdil- (d) Infants and toddlers shall not be put to bed with a bottle.

dren of residents. The treatment plan developed under s. HFS(10) MepicaL care. Eachchild shall receive routine physical
57.23(2) for a resident under 6 years of age shall include:  examinationsind immunizations pursuant to s. 252.04, Statsl,
(&) Schedule of meals and feeding and types of foamh. HFS 144, by a licensed medical professional.

introduced. (11) TRANSPORTATION. Whenever a child who is under 4 years
(b) Toileting and diapering procedures. of age or whose weight is 40 pounds or lessamsported in a
(c) Sleep and nap schedule. vehicle,the child shalbe restrained in a car safety seat in accord

ancewith the manufacturés recommendations.

(d) Communication methods and Comfomng technlques. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

(e) Developmental history
(f) Medical history and medication management. HFS 57.38 Resident records. (1) The licensee shall
(4) STAEE TRAINING. Each stdfmember who provides care tomaintainon the premises a reCOI’d for eaCh Current resident. EaCh
achild under this section shall successfully compétieast 10 recordshall contain all of the following information:
hoursof training in infantand toddler care; at least 40 hours or 3 (a) Residens first namelastname, and alias, if angate of
creditsof early childhood training and training in infant and childirth, and gender
CPRwithin 6 monthsafter beginning employment, unless the (b) Recent photograph of the resident.
staff member has previously received such trainingaantifice (c) Voluntary placement agreement or court order or both as
tionis current. The training in infant and toddler care shall includgynropriate.
gstgﬁ%%m?n SIDS riskreduction and shall be approved by the (d) Referral information such as court reports and assessments
P ) ) ) . from the placing agency
(5) DiaPERING. Wet or soiled diapers anzlothing shall be (¢) Name, address and telephone numblethe placing

changecbromptly Each child shall be changed on a surtaeé o0y harent, guardian, or legal custodian that is responsible for
is cleaned with soap and water and a disinfectant solution a@?«é(resident

eachuse. Soiled diapers shall be placed in a plastic-lined, covere ’ dqd d teleph robé |
containerwhich shall be emptied, washed and disinfected daily ) Name, address, and telephone nurobée person or plac
g agency and physician to be called in an gmecy.

(6) FURNISHINGSAND BEDDING. (@) Each child shall be pro (9) If the group home is a family—operated group home, a com
vided with a bassinet, crib, or bed that is safe and appropriate to edform CFS—872A. Information for Fost®rarents —Pért A

the needs of the child. Cribs shall have crib slats that are secu >
fastenedn place and are spaced no mtven 2 3/8 inches apart. érﬁiéompleted form CFS-872B, Information for Foster Parents

Crib mattresses shall fit snuglyBassinets and cribs shall be .

. . Note: Form CFS 872A, Information for Foster Parents —Part A and form CFS
washedand disinfected between changes in o.ccupafﬂ:yetop 872B, Information for Foster Parents —Part B can be found on the depastmeht’
bunk of a bunk bed shall not be used for a child under 4 yearsi@fat wwwdhfs.wisconsin.gov/forms/index.htm or by telephoning any regional
age. The top bunk shall have a safety rail if occudigca child field office listed in Appendix A. _ _
under 8 years of age. (h) Treatment plan and reviews and post—disg@anan.

(b) Pillows and sheepskins shall not be used with infants. (i) Currentmedical information including all of the following:

(c) The group home shall provide eating utensils and cups, 1. Medical consent and signed releases.
infant seats, high chairs, car seats, strollers, rocking chairs, tables2. Name of physician and dentist.
andseating and other furnishings and equipment approgidate 3. Dates of medical and dental examinations and recommen
sizeand developmental level and the needstufdren under 6 dationsfor follow-up care.
yearsof age. , 4. Immunizations.
encircle & chick neck shall hot be aceessible to chicren. -5 llnesses and accidents and dates of each.

(b) When infants and toddlers are present, open staiMays sha||6' Medications and treatments received and dates of each.
be protected at the top and bottom with child safety gates. Gates £ AIIergles, mc_luc?mg allgies to food or medication.
shallhave latching devices that adults can open easily émaan 8. Physical limitations.
gency. Pressure gates or accordion gates shall not be used. () Name of school and current grade.

(c) Steam radiators, fireplaces, wood-burning stoves, electric(k) Religious preference.
fans, electric outlets, electric heating units and hot surfaces, such(L) Incident reports involving thesident for whom the record
aspipes, shall be protected by screens or guards. wasmade.

(d) Differences oktlevation,including platforms, walkways,  (m) Description of any resident rights that are denied or limited
balconiesand open sidesf stairways shall be protected by railinganddisposition of any grievances.
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(n) Inventoryof the resideng clothing and other possessions. (b) Sewage.The group home shall have an adequate sewage

(0) Non-medical signed releases and consents. disposalsystem. If the group home has a private sewage disposal

(p) Dischage summary systemthe system shall be approved by the appropdatern
mentalapproving authority

(c) Water temperatwe. Thegroup home shall be equipped

h a water heater didient to meet the needs of all residents.

(a) Any other information as appropriate.

(2) Resident records shall be maintained in a secure locati n
pursuanto the confidentiality requirements in s. HFS 57.39. T . -
recordrequired in sub. (1) shall be maintained by the licenaéke ev\t];;‘ﬁgtﬁ] ciee“;/géggl%)" r:hrgergﬁgithommnks, tubsand
theresident reaches the age of 19 or 7 years after the resideﬁpl ’
dischargedrom the group home, whichever is latdihe record 4) HEATING, COOLING AND VENTILATION. (&) The group home
of a resident that has been disgear may be storeaff the prem shallbe equipped with a heating system that is capable of main
ises but must be made available to the department upon requi&ifiinga temperature of at least6Bahrenheit. - _

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (b) All rooms, including bedrooms must preovided with ade
. o ) quateheating, cooling and ventilation.
HFS 57.39 Confidentiality. Information and records on (c) If the temperature inside the group home exceeti& a0k

residentsshall be kept confidential and shall be protected fro heitduring summer months, the licensee shall provide for air
unauthorizedexamination pursuant to s. 48.78 and 48.981 (7irculationwith fans or by other means.

Stats.,or where applicable s. 51.30 (4), Stats., and ch. HFS 92

History: CR 04-067: crRegister September 2005 No. 507, Bf1-06. * (d) The heating unit shall be maintairiach safe condition as

determinedby an annual inspection lan individual profession

Subchapter V — Physical Environment and Safety ally qualified to conduct such inspections.
(e) Portable space heaters shall not be used.

HFS 57.40 Physical plant and environment. (f) Bath and toilet rooms shall have either a window that opens
(1) GENERAL REQUIREMENTS. (@) In addition to maintaining the or be equipped with exhaust ventilation to the outside.
premisesn compliance with state and local building coelguire (5) LicHTING. All habitable rooms shall have electric lighting

ments the licensee shall maintain the premises in a stajead  syfficientto meet the needs of the group home and its residents.
repairand in a clean, safe and sanitary condition. (6) SPACE REQUIREMENTS. There shall be deast 200 square
_ (b) The department may require a licensee to obtainspee  feetof living space for each residenttbe home. “Living space”
tion of the premises and of the heating, electrical, plumbing, waigE|udesany area that is used by a resident in daily living and
andsewage systems to determine if any safety or health problesyg|udesunfinished basement, attic, attached garage or similar
exist. areas,not usually occupied by a resident in daily livinghe

(2) Exits. (a) Halls leadingo exits shall be clear and unob licenseeshall ensure compliance wittl of the following space
structedat all times. At least one exit door shall be at least 3 faeiquirements:

in width. _ _ (a) Bathroom equirements.1. Bathrooms shall be indoors.
~(b) All stairways servin@ or more levels shall have adoorat 2 A group home serving only males or only females shall
eitherthe bottom or top of the stairwaghich shall be kept closed payeat least one full bathroom that contains a toilet, sink, and a
atall times. tub or shower available for use by residents. A group home ini
(c) 1. Habitable rooms on the second floor shall have acceisgly licensed on omfter January 1, 2006, serving males and
to at leas® exits. At least one of the exits shall be a stairway femalesshallhave 2 full bathrooms that are gender specific, each
the first floor or to grade. containinga toilet, sink and a tub or showanless the department
2. If a child 6 years ofige or over occupies a room on the seg@rantsan exception under s. HFS 57.02.
ondfloor, a window may be used as an exit if the window can be 3. A bathroonthat can be accessed only through a room used
openedfrom the inside without the use of tools, is at least 22a bedroom may not be counted as being available for use-by res
inchesin the smallest dimension, a least 5 square feet in areaidentswho do not occupy that bedroom.
andhas a lower sill not morthan 4 feet from the floorand awin 4. |f the total number of residents and children of residents

dow escape ladder for use in an egeercy evacuation. overthe age of 2 years exceeds 10, there shall be 2 full bathrooms.

3. Ifa child under 6 years of age occupies a room on the sec () Bedioom equirements.1. Eactbedroom shall have a door

ondfloor, the second exit may be an additional stairway to the fiigfat allows for privacy and window that allows natural light to
floor or grade or an exit to a balcony that is not more theedt5

abovegradewith a floor that measures at least 3 feet by 3 feet and
arail that is not more than 36 inches high.
(d) Habitable rooms above the secdiotdr shall have at least
2 exits that are both stairways to the second floor or to grade or %@;
areto one stairway to the second floor and one stairway to grade.
Windowsand balconies may not be designated as exits. 55 ¢ £l
(e) Habitable rooms below grade shall have at leasit®. At square feet o 0or Space. .
leastone exit shall be a stairway to grade or a door that is beI%\g b. A bedroom that is occupied by 2 residents shall have at least
gradelevelthat leads to grade level by an outdoor stairwEye square feet of floor space for each resident. _
secondexit may be either a stairway leading to a first floor above C. A bedroom that is occupied by 3 or more residents shall

2. At least one wall of each room used as a bedroom by-a resi
dentshall be an outside wall.

3. For group homes licensed before January 1, 2006, the floor
ceof each bedroom shall be as follows:

a. A bedroom that is used by one resident dille at least

gradeor a window that meets the requirements in (@r2. haveat least 45 square feet of floor space for each resident.
(3) WATER AND SEWER. (a) Water supply 1. The group home d. A bedroom that is occupied by a custogiatent and that
shallhave an adequate and safe water supply parent’schild or children shalhave the additional square footage

2. If the group home water supply is from a private well, the"€auiredin s. HFS 57.36 (7). .
well shall be approved by the departmefinatural resources. 4. For a group home that is licensed after tfecéfe date of
Watersamples from an approveell shall be tested at least annuthis rule, January 1, 2006, all of the following shall apply:
ally for lead and bacteria by a laboratory certified undeH88 a. A bedroom that is used by one resident dhelle at least
165. If the group home population includes children under 6 yed8 square feet of floor space. If the resident is non—ambulatory or
old or expectant mothers, the water shall be tested as requiredsasadaptive devices for ambulating, the bedroom shall have
s. HFS 57.36 (8) or 57.37 (8), as applicable. least100 square feet of floor space.
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b. A bedroom that is used by more than one resident shall h&a@stone centrally mounted alarm horn which, when activated can
aminimum of 60 square feet @ibor space for each resident. Ifbe heard throughout the premises.
eitheror both of the residents are non-ambulatory or uses adaptivgb) A smoke detector shall be locatideach of the following
devicesfor ambulation, the bedroom shall have at least 80 squa€ationsin the home:
feetof floor space for each resident. 1. Head of every open stairway

5. The minimum space between beds, cribs, and bassinets; - Next to doors leading to every enclosed stairway on each
shallbe at least 2 feet. There shall be at least 5 feet of spagg |evel.
betweerbunk beds. The top deck of a bunk bed dhmlht least
3 feet below the lowest point of the ceiling and thehall be at
least3 feet between upper and lower bunks.

(c) Dining areas. Dining areas shall be of $iafent size to per 4. Common use rooms, including living rooms, diningas,

mit all rg5|dents and S"”“? sit down for meals:_ at one .tlme. loungesfamily rooms and recreation rooms, except the kitchen.
(d) Kitchen. 1. The kitchen shall be equipped with a stove, 5 Badrooms
refrigerator,cooking and eating utensils, and any other appliance 6. B t.
or utensilthat may be required to meet the needs of each resident.~- a§emen : .
7. Attic, if accessible.

2. Each refrigerator and freezer shall be equipped with a

3. Every hall. Smoke detectors located in a hall shalbaot
spacedmore than 30 feet apart nor mdhan 15 feet from any

clearly visible, accurate thermometeRefrigerators shalbe (c) The smoke detection system shall be testéeast monthly
maintainedat 40 Fahrenheit or lower Freezershall be main  andresults documented anq kept on fllle at the group home.
tainedat @ Fahrenheit or lower (d) A smoke detector thé located in a room used as a-bed

(e) Storage spaceA group home shall hawsorage space to '00mM may be battery operated, free—standing and separate from
accommodatelothing and other personal items of eagsident theinterconnected system. _ _
of the group home. (2) FIREEVACUATION. (&) There shall be a diagrammatic floor
(f) Study aeas. There shall be a quiet area in the group honﬁéan of the group home posted on each floor level ofgiuip
suitablefor study omeclearly indicating the direction of each exit Emegency

- . evacuation.
(g) Laundry. Laundry facilities shall be available to meet the (b) Evacuation drills shall be conducted with residentsast

needsof all residents. Any laundry equipmentire group home onthly and documented, including the date and time of the drill,

shallbe installedand vented in accordance with the manufactum tion fi d bl tered during th
er's recommendations. e evacuation time and any problemscountered during the

History: CR 04-067: crRegister September 2005 No. 597, B£1-06. drill. An evacuation drillshall _be conducted during sleeping
hours,or which, simulatesleeping hours at least once every 6

HFS 57.41 General safety precautions. (1) Windows Months. _ _
anddoors that are used for ventilation shall be properly screened(€) Staf members shall personally evacueteh resident with

(2) Electricalsystems and appliances shall be in good rep ﬁ]”ll_ted mobility or having limited understanding regarding evac
andproperly protected. uationprocedures from the group home. If the group home-popu

. ation includes a hearing impaired resident, there shall be written
(3) Tubsand showers shall have safety strips or other non-si,cedurespecifying that ataf member shall immediately alert
surfacesapplied to prevent slipping. theresident in case of fire.

_(4) Grouphomes constructed on or after theefive date of (3) FreexmincuisHERs. () Each group home shall have a fire
this chapteyJanuary 1, 2006, shall provide ground fault outlets f@itinguisherin the size, type, and location specified by the local
any electrical outlewvithin 6 feet of a water source in bathroomsjiye department. At least one fire extinguisher shall be located in
kitchens, laundry rooms, basements, in the garage and on g kitchen and on each floor level of the group home.
exteriorof the group home. . (b) Each extinguisher shall be operablalatimes, inspected
_ (5) Staffmembers and volunteers shall use universal precayt|eastonce a year by a qualified fire safety expert and have a label
tionswhen exposed thlood and blood containing body fluids andpgicatingits present condition and date of its last inspection.
tissuedischages. _ (4) FIRE SAFETYINSPECTION. The licensee shall have annual

(6) Theindoor ancbutdoor premises shall be free of hazardgire safety inspection. The results of the inspection shell

(7) Thereshall be no flaking or deteriorating paint on exterioreportedto the regional licensing dice that serves the group
or interior surfaces. homeas required under s. HFS 57.13 (9).

(8) No lead based paint or other toxic finishing material may History: CR 04-067: crRegister September 2005 No. 597, &f1-06.

be used op the premises of the group home. o . HFS 57.43 Furnishings and appliances. (1) Theliv-

(9) Stairways,halls, and aisles shall be maintained in googhg space shalbe suficiently furnished and in a good state of
repair,adequately lighted and free from obstacles. repair,maintained in a clean condition, and shall allow for free and

(10) Stairs shall have a non-slip surface. informal use by residents.

(11) Exteriorstairs, walks, rampand porches shall be main  (2) Eachbed shall be of such size as to ensure comfort of the
tainedin a safe condition and free from the accumulation of wateesident. Each bed shall have suitable springs in good condition,
Ice, or snow aclean, comfortable mattress that is covered with a mattress pad

(12) Dangerousequipment and harmful substances unneceand a waterproof covering when necessaryillow, at least 2
saryfor the operation of the group home may noképt on the sheetsa bedspread, and blankets adequate for the season.
premises. All necessary but potentially dangerous equipment, (3) Thetop bunk of a bunk bed shalbt be used by residents
toxic substances and medications shall be kejuicessible to res with conditions limiting mobility and shall have a safety rail if
idents. usedby a child under 8 years of age.

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (4) Triple—deck bunk beds shall not be used.
History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

HFS 57.42 Fire safety . (1) Svoke DETECTION. () Each
group home shall have a smoke detection system. syseem HFS 57.44 Sanitation. (1) All garbage containing food
shallbe an electrically interconnected systeted by Underwrit  wasteshall be kept in covered, non—-combustible watertight con
er's Laboratory or a radio signal—-emitting system which &ias tainers. Garbage shall be removed from the group home.daily
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(2) Dishes,silverware, and utensils shall be maintained and 1. If the applicant is one or more individuals, a background
storedin a clean and sanitary manné&ating and drinking utensils information disclosure form shall be completadd signed by
shall be thoroughly cleaned with degent and hot water and eachindividual applicant and each household member who is 10

rinsedafter each use. yearsold or older
(3) Singleservice dinnerware and utensils shall not be used at 2. If the applicant is @orporation or an agencgn HFS 64

mealson a regular basis and may not be re-used. backgroundnformation disclosuréorm shall be completed and
(4) All bed linens shall be changed at least once a weeksigned by an authorized representative.

moreoften if necessary (c) Inspection reports verifying that the proposed group
History: CR 04-067: crRegister September 2005 No. 597, &£1-06. home’sphysical structureglectrical, heating and plumbing sys

tems have been inspected and are in safe operating condition
Subchapter VI — Licensing and Enfor cement accordingto applicable industry standards.

(d) Documentation of &frts to establish and maintain the
HFS 57.45 Group home location. (1) A person who communityadvisory committee agquired under s. HFS 57.45
operatesa group home shall be licensed by the department p(@).
suantto this chapter and s. 48.625, Stats. Only one group homee) Payment ofiny forfeitures, fees, assessments related to any
licensemay be issued for any one location. licensesissued by thdepartment to the applicant, or a written
(2) Foreach location proposed for licensure by an applicastatemensigned by arauthorized representative stating that no
in sub. (1), the individual, corporation, or agency as applicalflees,forfeitures, assessments are owed.
shallmake a good faith fefit to establish and maintain a commu  (f) Proof of the insurance required under s. HFS 57.08.

nity advisory committee as specified in s. 48.68 (4), Stats. ( - ;
et g i o g) A copy of the personnel policies required undediBS
History: CR 04-067: crRegister September 2005 No. 597, £f1-06. 57.17(1) and any revisions as appropriate.

HFS 57.46 Other licenses and uses.  Upon licensure, __ (N) A copy of the group home’policies and procedures
alicensee may not accept any other license, including awkhd eduiredunder s. HFS 57.05. . .
fare or child care license, perform a service, or conduct a businesgi) If theapplicant for licensure is a corporation, proof of ircor
onthe premises, aombine group home activities with any-serpOl’atIOﬂOI' authorization to do business insabnsin, asequired
vice or business owned or operateyl the licensee without the unders. HFS 57.52.
written approval of the department. ()) Any other information requested by the department.
History: CR 04-067: crRegister September 2005 No. 597, £f1-06. Note: A copy of the application form CFS 375 may be requested in writing or by

phonefrom the appropriate regional licensindic# listed in Appendix A. The com

: P pletedapplication and license fee should be returned to the regidisal fodm which
HFES 57.47  Group home capacity limits. ~ The COM  { ¢ ohication was received.

binedtotal of the number of residents residing in a family—eper (2) If an applicant for licensure is an agencyorporation, an

atedgroup home and the number of children of the licensee Shﬁljlthorizedepresentative of the agency or corporatioapgica

not exceed 10. bl ; e . -
A ) ) e shall sign the application. If the applicant fieensure is one
History: CR 04-067: crRegister September 2005 No. 597. £1-06. or more individuals, the application shall be signed by each indi

HFS 57.48 General conditions for approval of vidual. . . . -
application. (1) Any person licensed to operate a group home (3) A licensee applying for a license for an additional group

shall be a responsible, mature individudio is fit and qualified. Nome location shall be in compliance with this chapter in the

Note: The term “fit and qualified” is defined in s. HFS 57.04 (15) to mean displa§;’pe_rat'cmof the existing group home and in compliance with reg
ing the capacity to successfully nurture and care for children and shall not includelationsfor any other facility licensed by the department and-oper
history of a civil action, criminal conviction administrative rule violation that sub atedby the licensee. Any forfeitures due under s. 48.314s.
stantiallyrelatesto the care of a child; a history of exercising unsound judgement; qr o f . T
abuseof alcohol or drugs. For help in determining whetheivd action, criminal 8n cher facilities Ilcens_e_d by t_he department shall be pald before
conviction,or administrative rule violation substantially relates to the cacbilren ~ the issuance of an additional license.

consults. HFS 12.06. L .. (4) Exceptas provided in s. HFS 57.50 (3), the department
(Im) In determining whether an applicant is fit and qualifiednay not process aapplication for a license from a person who is

the department may considany of the circumstances in ss. HFSyrohibitedfrom licensure under s. HFS 57.50 or who meets the

57.50(1), 57.56 (1), and 57.57 (1) (y an owneragent, stdf conditionsunder s. 48.715 (5), Stats., if the applicant has had a

memberhousehold membeor other individual directly or indi  |icenseor certification to operate a group home revoked or denied

rectly participating in the operation of the group home. within the last 2 years before the date of the application. A person
(2) If the department has reason to believe that the physigatileemed ineligible to submit application for a license within

healthor mental health of an applicant, licensee, or househddears from the date the person had a group home license revoked

membermay endanger a residemiie department may issue aor denied.

denialor revocation of the license or may require that a writtenHistory: CR 04-067: crRegister September 2005 No. 597, &f1-06.

statementbe submitted by a physician, or if appropriate, by a

licensedmental health professional that certifies the condition ~ HFS 57.50 Licensure prohibited. (1) The department

the individual and thepossible dfct of that condition on the shall not license a person if any one of the following cireum

grouphome or the residents in care. stancesexists:

History: CR 04-067: crRegister September 2005 No. 597, &f1-06. (a) The department has received certification pursuant to s.
. o . 49.857(2), Stats., fronthe department of workforce development

- HFS57.49 License application. (1) Except as provided thatthe applicant or licensee has failed to pay court-ordered pay
in sub. (3), a person who wishes to operate a group home shall sintsof child or family support oexpenses related to the support
mit to the department an application signed as specified in sub.d£j child or former spouse or has failed to comply with a subpoena
atleast 60 days before the date proposed to begin opetéingor warrant bythe department of workforce development or a
grouphome. The application shall be made ondepartmens  countychild support agency related to paternity or child support
form CFS 375 and shall be accompanied by all ofollewing:  proceedings.

(@) The license fee required under s. 48.625 (2) (a), Stats.  (b) The department has received certification pursuant to s.

(b) A completed HFS 6#ackground information disclosure 73.0301,Stats., from the department of reveradifying that the
form which shall be completed and signed as follows: applicantor licensee has a delinquent tax liability
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(c) The licensee or applicant has given false information ta?ayear period, the department shall issue a written warning to the
governmenfgencyfailed tosubmit a complete application, with licensee.If the licensee fails to apply for a continuance of the
held relevant information, or failed to pay any fee, forfeiture dicensewithin 30 days after receipt of the warning, the department

assessmertdue to a government agency may revoke the license under s. HFS 57.56 for failure to apply for
(2) The department may deny a license if any one of the f@ continuance of the license as required in sub. (3), or take any
lowing circumstances exists: otheraction appropriate to protect thealth safety and welfare of

lae residents.

(@) A person has behavior or a mental or physical Condmé History: CR 04-067: crRegister September 2005 No. 597, &f1-06.

thatgives reasonable concern for the safety of residents.

(b) Another group home operated by the licensee is in substanHFS 57.515 License provisions.  The licensee may not
tial non—compliance with the licensing rules or loagstanding changea license provision without first receiving approval from
finesor forfeitures. the department. The licensee shall submit to the department
(c) If an applicant, owneor licensee, a proposed or currenwritten request for approval to amend the license. The request
staff member volunteey householdnember or any other personshall identify the provision that the licensee wishes to have
who has or will have contact with residents is any offitiiewing: amendedor included under the license and the specific reasons
1. A person who is the subject of a pending criminal gar that the provision should be amended included under the
or who has been convicted of a felony or misdemeanor that stigense. Receipt of an amended license from the departsteait

stantiallyrelates to the caref children or activities of the group P€ evidence of the departmesitapproval of any requested
home. changedo the license provisions.

Note: Examples othages and dénses the department will consider in making Note: A request for approval for an amended license may be sent to the regional
adetermination under this paragraph that an act substantially relatesdare of °ffice that serves the group home.
childrenare: sexual assault; abuse of a resident of a facility; a crime against life anéfistory: CR 04-067: crRegister September 2005 No. 597, &#1-06.
bodily security; kidnapping; abduction; arson of a building or of property other than
abuilding; robbery; receiving stolen property from a child; a crime against sexual HFS 57.52 Corporate licensure. (1) Before a corpora
morality such as enticing a minor for immoral purposes or exposing a minor te harﬂbn may be issued a license to opemtEoup home the corpera

ful materials; and interfering with the custody of a child. The list is illustrative. Othgr : .
typesof offenses may be c%nside,ed, Y tion shall be incorporated under the laws ofsébnsin or shall

2. A person who has been determined by a govemmé}ﬁyewritten authorization fronthe department of financial insti
agencyto have abused or neglectdhild or who has been deter tUtionsto do business in istonsin. _
minedto have committed anfehse that is substantially related (2) Thecorporation shall designate an authorized representa
to the care of children or activities of the group home. tive who shallhave responsibility for the administration of the

3. A person against whom a finding of abuse or neglect or @fuphome. _ , ) —
amisappropriation of property of a client has been entered on thgl!st"y: CR 04-067: crRegister September 2005 No. 597, £1-06.
W'chns'ﬂc?_'rggvl‘g registry maintained by the department pur g 5753 Transferability of license. A group home
suanto ch. . _ o licensemay not be transferred.

4. A persorwho is the subject of a court finding that the-per History: CR 04-067: crRegister September 2005 No. 597, ££1-06.
sonhas abandoned, abused, or neglected a child. _ ) o

5. A persorwho fails to submit an HFS 64 background infor HFS 57.54 Posting of license and citations. ~ The
mation disclosure form completedander the requirements of s.9rouphome license and any exceptions to the license granted by
48.685,Stats., and ch. HFS 12, and this chatea person who thedepartment under s. HFS 57.02, citations issued by the depart
hasmade false statements on the background information disclent in its most recent inspection on the departnsefdim
sureform. CFS-294and any notice of enforcement action including notices

(3) If a persors license is denied or revokedder sub. (1) of license r_evocation, non—renewal, or summary s_uspensi_on shall
reinstatement of the license is pursuans.t49.857 or 73.0301, be poztgd Ik? a pLall_ce in the group home where it caastsly
Stats.,as applicable. viewedby the public.

History: CR 04-067: crRegister September 2005 No. 597, ££1-06. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

HFS 57.55 Sanctions and penalties. Thedepartment

HFS 57.51 Probationary and regular license. ; ; ;
(1) Theinitial license granted to aapplicant for a group home g?yél;r;?;sean order or penalty as provided in s. 48.715 (2) and

llcenSEShal_l be a prob_atlonary license. A prObanorimanse History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

shallbe valid for a period of 6 months from the date of issuance

unlesssooner revoked or suspended. A probationary licerase HFS 57.56 License revocation. (1) In addition to the

berenewed for an additional 6-month period. reasondor revocation specified under ss. 48.66 (5) and 48.715 (4)
(2) If a probationary licensee wishes to apply faegular and(4m), Stats., the department may revoke a regular or proba

license,the probationary licenseshall submit to the department,tionary license under any of the following circumstances:

the application and materials specified in s. HFS 57.49, at3€ast (a) If an applicant, owneor licensee, a proposed or current

daysbefore the date the probationary license expires. staff member volunteer householdnember or any other person
(3) Upon receipt of a complete application for a regularwho has or will have contact with residents is any offtfiewing:

licenseandexcept as provided in s. HFS 57.50, the department 1. A person who is the subject of a pending criminal gdar

mayissue a regular license which shall be valid and contifored or who has been convicted of a felony or misdemeanor that sub

aperiod of 2 years unless sooner revoked or suspended. stantiallyrelates to the carmaf children or activities of the group
(4) If the licensee wishes to continue a regular license, theme.

licenseeshall submit to the department, the application and-mate e T e e e atantially reihesdare of

rials specmed_ln s. HFS 57'.49 at least@®iys befo_re the end of chiidrenare: sexual assault;p abugse gfa resident of a facility; aycrime against life and

the 2 year period. Uporeceipt of a complete application to €eon bodily security; kidnapping; abduction; arson of a building or of property other than

tinue a regular license, and except as provided in s. HFS 5fe50,2 building; robbery; receiving stolen property from a child; a crime against sexual

: : e orality such as enticing a minor for immoral purposes or exposing a minor te harm
departmemmay continue a regular license for an additional 2I materials; and interfering with the custody of a child. The list is illustrative. Other

years. typesof offenses may be considered.
(5) If the department does not receive a complete application 2. A person who has been determined by a government
to continue a regular license at least 30 days before the eadlof agencyto have abused or neglectedhild or who has been deter
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minedto have committed anfehse that is substantially related (b) Notice of summary suspension of a license may be written
to the care of children or activities of the group home. or verbal and shall specify the reason for the department action

3. A person against whom a finding of abuse or neglect or @fdthe date the action becometeefive. . .
amisappropriation of property of a client has been entered on the(2) If the department determines that circumstances which

Wisconsincaregiver registry maintained by the department pugausedhe action in sub. (1) require the immediate relocation of
suantto ch. HFS 13. theresidents, the department shall order the liceassly and in

. : " riting to relocate the residents to suitable housing and to notify
son‘kll'a? ;S;ggﬁg% IZLhuesngJ;C ;gf f;g?eudrt;‘lzgliﬂjg that thepel)flgr each resident, the placing agency and parent or guardian
L » O N€g ) .. within 24 hours after relocating the resident into that housing.
5. A personwho fails to submit an HFS 64 background ifor 3y \ujithin 72 hours after the order in sub. (1), the department

mation disclosure form completeander the requirements of s.gp 5 'sjther permit the reopening of the group home or proceed to
48.685,Stats., and ch. HFS 12, and this chamea person who revokethe gproup home’lic%nse.g group P

hasmade false statements on the background information disclo (4) Thedivision of hearings and appeals shall hold a prelimi

sureform. . . . _naryhearing within 10 working days after théeetive date of the

(b) The licensee or applicant has given false information taoaderin sub. (1) to determine if the license should remain sus
governmentgencyfailed tosubmit a complete application, with pendedduring revocation proceedings. The division of hearings
held relevant information or failed to pay any fee, forfeiture asndappeals shall give written notice of the hearing to the licensee
assessmerdue to a government agency andthe department.

(2) Upon rece|pt of a notice of revocatlor‘l7 the licensee mayHlStOry CR 04-067: crRegister September 2005 No. 597, £f1-06.
not admit any child for care to the group home without written HFS 57.58 Appeal procedure.

approvalof the department. By thefettive dateof a license ;. subs. (3) and (4). a department decision to.defuse to renew
revocation,the licensee shall have arranged for dispharf the revokg )a Iicer(15)é or topissue an order or aec?gs'rtm:tz'ﬁg the
residentsn the manner specified under s. HFS 57.20 (6). licenseeunder s. 48.64 or 48.715, Stats., may be reviewed under
(2m) (a) If the department determines not to grant a liceng. 227, Stats.
or to revoke a license, the department shall notify the applicant or(2) A request for a hearing shall be in writing and submitted
Ilcensee_n writing of itsdecision and the_reaspns for_that decisiofg the department of administratisndivision of hearings and
Revocatiorof a license shall takefett either immediately upon appeals. The request for a hearing shall be sent to the division of
notificationor 30 days after theate of the notice unless the decihearingsand appeals within 10 days after receipt of the notice of
sionis appealedinder s. HFS 57.58. Whether the revocation shale department action. A request for hearitigat is mailed to the
takeeffect immediately upon notification or 30 days after the dativision of hearings and appeals shall be considered filed with the
of the notice shall be determinedaccordance with the criteria division on the date of the postmark. A request for hearing that
foundunder s. 48.715 (4m) (a) and (b), Stats. is hand—delivered to the division b&arings and appeals shall be

(b) Upon receipt of the notice of revocation, and during ar§ensiderediled on the date the request is received by the division
revocation proceedings that may result, the licensee may n@thearings and appeals. A request for hearing transmittezd-by
acceptfor care any child not enrolled as of the date of receipt gfmile to the division of hearingand appeals shall be considered

the notice without written approval of the departmsfitensing flléd on the date and time imprinted by the divispofécsimile
representative. machineon the transaction report that accompaniesittoement.

History: CR 04-067: crRegister September 2005 No. 597, B£1-06. Documentseceived by facsimile after midnight local time shall
be deemed filed on the first following business.day

. . Note: A request for hearing can be submitted by mail or hand-delivertae to
HFS 57.57 Summary suspension of a license. Division of Hearings and Appeals, at 5005 UniversiyeeARoom 201, Madison, WI

(1) (@) The departmemnhay close a group home by summarilys3705-5400pr faxed to the Division at (608) 264-9888. copy of the request

suspendinga regular omprobationary license if the departmethouldbe sent to the regional licensindicé listed in Appendix A that serves the
. . . . rouphome.

believesthe action is required to protect the health spéetgwel groeb

: S ](3) An appeal of a denial or revocation based on a certification
fare of residents. Reasons for summary suspension include albg; the department of workforce development of failure to pay
the following:

court-orderecpayments of support or failure to comply with a
1. Failure of the licensee to maintain or resemgironmental subpoenar warrant issued e department of workforce devel
protectionfor the residents, such as heat, wagkactricity ortele  opmentshall be filed pursuant to s. 49.857, Stats.
phoneservice. (4) An appeal of a denial, refusal to renewevocation of a
2. The licensee or a person under the supervision of theense based on a certification of tax delinquency from the
licenseehas committed an action or has created a condition reldepartmenbf revenue shall be filed within 30 dagfier the date
ing to the operatioror maintenance of the group home thatn which the notice of denial, refus@ renew or revocation as

directly threatens the health, safety or welfare of any child und@quiredunder s. 73.0301 (2) (b) 1. b., Stats.
the care of the licensee. History: CR 04-067: crRegister September 2005 No. 597, £f1-06.

3. The licensee, an employee, a volunte@ryrother person  HFg 57,59 Complaints.  Any person having a complaint
in regular contact with the residents in care has been convicteds@fput a licensed group home or a group home operating without
or has a pending ctge for a crime against life or a crime of bodilya license may submit that complaitat the department by tele
injury. phone facsimile, electronic mail, letter or personal interviefv

4. A licensee, sthimember volunteer or anpther person in departmenticensing representative shall investigate each-com
regularcontact with the residents in care is the subject of a curr@fint. Thedepartment shall send a written report of the findings
investigationfor alleged child abuse or neglesider s. 48.981, of that investigation to the complainant upon request.

(1) Except as provided

Stats Note: A complaintshould be sent, phoned or delivered to the regional fiékof
’ ” listedin Appendix A that serves the group home.
5. The reasons specified under s. HFS 57.56 (1) (a). History: CR 04-067: crRegister September 2005 No. 597, &f1-06.
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